AIMUHUCTPALIA MYHUILIUITAJIBHOI'O ObPA3OBAHUA
«KY30BATOBCKHNH PANOH» YJIBAHOBCKOU OBJIACTHA

ITOCTAHOBIJIIEHHNUE
«08» urons 2021 Ne 322
p.ii. Ky3oBaroBo

OO0 yTBEepkKICHUHN AIMUHUCTPATUBHOIO
peryiaMeHTa 1o Ipea0CTaBICHUIO
MyHULMINIAIBbHOU yeiyru «IIpenocrasienue
ApXMBHBIX CIIPABOK, APXUBHBIX KOINH,
ApPXUBHBIX BBIMHUCOK, HHPOPMALIMOHHBIX
IIMCEM, CBSI3aHHBIX C COLMAIIBHOM 3alUTOM,
NIEHCUOHHBIM 00€CTIeUeHUEM, MTOTyYeHHEM
JBrOT ¥ KOMIIEHCAlUW, TOATOTOBJIEHHBIX
Ha OCHOBE JOKYMEHTOB, HaXOAALUXCS

B MYHHUIIUTAIBHONW COOCTBEHHOCTH

B cootBetcTBHU ¢ 3akoHOoM Poccuiickoit ®enepanun ot 22.10.2004 No 125-
®3 «O06 apxuBHOM jnene B Poccuiickoit denepanumny, npukazom denepanbHOTO
apxuBHoro areHTcTBa OT 02.03.2020 Ne 24 «OO06 yrBepxkaenuu [IpaBun opranuzamnuu
XpaHEHUs, KOMIUIEKTOBaHUS, y4€Ta U HCIOJIb30BaHHUS JTOKYMEHTOB ApPXHBHOIO
donna Poccmiickort ®enmepanmu W IPYyrUX ~ apXUBHBIX  JOKYMEHTOB B
TOCY/IapCTBEHHBIX M MYHUIIMIIAJBHBIX apXHUBaX, My3esiX M OUOIMOTEeKaX, HAyYHBIX
OpraHu3aIusgax», 3aKoOHOM YibsiHOBCKOM oOmactu ot 02.12.2013 Ne 231-30 «O
IIPAaBOBOM PETYJIWPOBAHUU OTIEIBHBIX BOMPOCOB B cdepe apXWBHOrO jena Ha
TEPPUTOPUM  YJIBIHOBCKOM  0OJacTw»,  aJAMHHHCTpPALMS  MYHHIIUIAIBHOTO
obpazoBanus «Ky30BaToBCKUi palioH» YIIBTHOBCKOW 00JaCTH IMTOCTAHOBJISCT:

1. YT1BEpAUTH MIPUJIaraeMblil aIMHUHUCTPATUBHBIN periameHT
0 TMpPEeAOCTAaBICHUIO MyHUIUNanbHOW ycinyrun «lIpegocrtaBieHue apXUBHBIX
CIIPAaBOK, AapPXMBHBIX KOMHM, apXWBHBIX BBIMHCOK, HWH(OOPMAIMOHHBIX IHCEM,
CBA3aHHBIX C COLMAJbHOM 3allUTOM, MEHCUOHHBIM OOECIEYEHUEM, IOTYyUYECHHEM
JBrOT M KOMIICHCALMM, IMOATOTOBJIEHHBIX HA OCHOBE JIOKYMEHTOB, HaXOISLIUXCSA
B MYHHUIIUIAIBHON COOCTBEHHOCTHU .

2. Ilpu3HaTh yTpPaTUBLUIMM CHJIY [OCTAHOBJIEHHWE  aJMUHHUCTPALIUU
MYHULIANAIBHOTO 00pa3zoBaHusi «Ky30BaTOBCKUIl pailoH» YJIbSIHOBCKOW 00JIaCTH OT
18 ampesnst 2019 roma Ne204 «OO6 yTBEepKICHUH aIMIUHUCTPATUBHOTO PETIIAMEHTA 110
MPEAOCTABICHUI0O MYHULMNANBbHOU ycnyru «lIpemocTraBieHue apXuBHBIX CIIPABOK,
apXMBHBIX KOMHUMW, APXUBHBIX BBINHCOK, MHMPOPMAIIMOHHBIX MHCEM, CBSI3aHHBIX C
COIMATIbHOM 3alllUTONW, TMEHCUOHHBIM OO0ECIEUYEeHUEM, TOJyYeHUEM JIbrOT U
KOMIICHCAllMid, TMOJATOTOBJIEHHBIX HA OCHOBE JIOKYMEHTOB, HAaXOISIIUXCS B
MYHULIUNTAIBHOU COOCTBEHHOCTH.

3. Hacrosiiee noctaHOBI€HHE BCTYHAeT B CUITY MOCJE €ro OPUIUATBHOTO



OIMyOJIMKOBaHUSl B MEPUOJUYECKOM IE€YATHOM H3JIaHUM — MYHHMIMIAIBHOW Tras3ere
«Ky30BaTOBCKHI1 BECTHUK.

4, KoHTpons 3a ncnonHeHneM HacTOSAMIEr0 NOCTAHOBJIEHUS BO3JIOKUTH Ha
PYKOBOIMTENS  ammapata aJIMHHUCTPALlMM  MYHHMIMOAIBHOIO  0Opa3oBaHMUs
«Ky3oBaToBckuii paiton» YibsiHoBckoi obnactu O3eposy T.H.

I'maBa agmuHKUCTpanuu
MYHHUIMIIAIBHOTO 00pa30BaHus
«Ky3oBaToBCckuil paiion» A.H. Bunbunk



[MTPUJIOXEHUE

K MOCTAaHOBJICHUIO aJIMUHUCTPALIUU
MYHHUIMIATIBHOTO 00pa30BaHUs
«Ky30BaToBCKH palioH»

VIIbIHOBCKOU 00J1acTH
ot 08 wroag 2021r. Ne322

AIMUHHCTPATUBHBIN perjamMeHT
NpeaocTaBIeHU MyHUIIMNIAIbHOM yeayru «IIpenocraBienne apXuBHBIX
CIIPABOK, APXUBHBIX KON, ApXMBHBIX BBINMUCOK, HHGOPMALIMOHHBIX ITHCEM,
CBSI3AHHBIX ¢ COUAIBHOM 3a1MTOM, IEHCHOHHBIM O0ecreYeHueM, MoJTyUYeHHueM
JIBI'OT U KOMIICHCALMI, IOATOTOBJICHHBIX HA OCHOBE IOKYMEHTOB,
HAXOJSIIMXCH B MyYHUIMIIAJIbHONH COOCTBEHHOCTH»

1. O01mume moJ10KeHu s
1.1. Tlpeamer peryJJUpoOBaHUN AAMUHHUCTPATUBHOIO perjiaMeHTa

Hactosimuiik  afMUHUCTPATUBHBIM  PErJIaMEHT  YCTAHABIMBAET  MOPSJIOK
IpeIoCTaBICHUS aIMUHUCTPALIMEe MYHUIIUITAIbHOTO oOpa3zoBanus «Ky3oBaToBckuii
paiion» YIbSHOBCKOW oOJyiacTu (Jajiee — YIOJTHOMOUYSHHBIM OpraH) MyHHUITUTIATLHON
YCIYITH TIO MPEAOCTABICHUIO ApXHUBHBIX CIPABOK, APXUBHBIX KONHWW, ApPXUBHBIX
BBIMMCOK, HMH(MOPMAIIMOHHBIX TIHCEM, CBA3AHHBIX C COIMAIBHOM 3allUTOM,
NEHCUOHHBIM  o0ecrieueHrueM,  TOJy4eHHEeM  JIbIOT W KOMIIGHCAllUeH,
NOATOTOBJIEHHBIX HAa OCHOBE JOKYMEHTOB, HAaXOJSUIUXCS B MYHULHUIAIBHOM
COOCTBEHHOCTH YINOJTHOMOYEHHOTO OpraHa (fajiee — MYHHUIMIAIbHAS YCIyTa,
aIMUHHUCTPATUBHBIM pErIaMEeHT), CTaHAapT NPEAOCTABICHUS MYHHUIMNAIbHON
yCIYTHM, CPOKM U TMOCJIEAOBATEIbHOCTh AJMHUHHCTPATUBHBIX MpPOLEAYp U
aIMUHHUCTPATUBHBIX JICHCTBUA OpPraHOB, YYacTBYIOIIUX B MPEJOCTaBICHUU
MYHUIMIIAJIBHOM YCIYyTH, MOPSAJOK KX B3aUMOJEUCTBHUS C 3asBUTEISIMHU IIpU
MIPEIOCTABICHUA MYHULIUTIATBHON YCIYTH.

1.2. Onucanue 3asgBUTEICH

MyH#IMTIATBHAS yCIIyTa MPEIOCTABISIETCS (PU3NIECKOMY WA FOPUIAYECKOMY
auny (32 UCKIIOYEHUEM TOCYJIapCTBEHHBIX OpPraHoB M HX TEPPUTOPUATBHBIX
OpraHOB, OPraHOB TOCYJAPCTBEHHBIX  BHEOIO/DKETHBIX  (POHIOB U  HX
TEPPUTOPUATIBHBIX OPraHoB, OpPraHOB MECTHOTO CaMOYIpaBlieHUsi) JUOO HUX
YIOJIHOMOYEHHOMY TPEJICTAaBUTENIO, IEHCTBYIOIIEMY HA OCHOBAaHUM JOBEPEHHOCTH
1100 WX 3aKOHHOMY TMPECTABUTENI0, 0OPAaTUBIIEMYCS B YIIOJTHOMOYEHHBIA OpPTaH, C
3apoCcoM O MPEAOCTABICHUU MYHULIUTIAIIBHON YCIYTH, BEIPA)KEHHBIM B TUCHbMEHHOM
WJIU DJIEKTPOHHOU (hopme (Z1asiee — 3asBUTEIIb).



1.3. TpeGoBaHus K NopsiAKy HHPOPMHUPOBAHMA O NOPSIAKE NPEeAOCTABICHUS
MYHUIHMIIAJIBbHON YCJIYI'H

1.3.1. Tlopanox mnonyyeHuss HHPOpPMALMU 3aAABUTEISIMU IO BOIPOCAM
MPEJOCTABICHUS MYHUIUMIIAJBHON YCIYyTH, B TOM 4YHCJI€ Ha O(UIIMATIBLHOM CaiTe
YIOJHOMOYEHHOTO oOpraHa B HMH(GOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«aTepHer» (mamee—  oduIMaANBHBIM CcalT), C HCHOJb30BaHUEM (elepaabHOI
rocyJapCTBeHHOU HHGOPMAIUOHHON cucTeMbl «EQuHBIN MOpTal rocyaapCTBEHHBIX
Y MyHUIIUOAIBbHBIX YCayT (GyHKUMN)» (nanee — Enquublil mopTan).

NudopmupoBanue o moOpsiaKe MPEIOCTABICHUS MYHUIUIIATBHON YCIYTH
OCYIIECTBIISICTCS] YIIOJITHOMOYEHHBIM OPTraHOM:

nyTéM pasMmelieHuss UHpopMaruu Ha WHOOPMAIMOHHBIX CTEHJaX B MECTax
PEIOCTABICHUS MYHULIUTIATHHON YCIYTH B MOMEIIEHUH YIIOJTHOMOYEHHOTO OpraHa;

IIPU JIMUHOM YCTHOM OOpAIllCHUH 3asiBUTENIEH;

1o tenedony;

myTEM HaIlpaBJIeHHs] OTBETOB HA NMUChbMEHHBIC 3aIIPOCHI;

MIOCPEJICTBOM  HAIpPABJICHUS TEKCTOBBIX COOOIICHUI TIepeaBaéMbIM 10
KaHaJIaM CBSI3M (DJIEKTPOHHAS 1MouTa, akc, HHTEPAKTUBHBIC CEPBUCHI OUIIMATIBHOTO
caiira ynojaHoMmoueHnHoro oprana (http://www.kuzovatovo.ulregion.ru);

nyTéM pasmenieHus uHopMaluu Ha OQUITHATBFHOM CailTe YIOJHOMOYEHHOTO
oprana, Ha Equnom mopraine (http://www.gosuslugi.ru/).

C MoMmeHTa mojaudu 3armpoca 3asgBUTENb UMEET MPAaBO Ha MOJYyYEHHUE CBEICHUI
0 XOJIe MPEeIOCTaBICHUS MYHUIIMITAIIBHON YCIyry 1o TeiaedoHy, Ha JIMYHOM NpUéMe,
a TAK)K€ C MUCMOJIb30BaHUEM DJIEKTPOHHOMW MOYTHI YIIOJTHOMOYEHHOTO OpraHa.

1.3.2. [lopsgokx, ¢opma, MecTo pa3MelieHdus ¢ CIOCOOBI  TOJYyYCHHS
CIIpaBOYHON MH(OpMAIMK, B TOM YHCJIE HA CTEHIAX B MECTax MpPeIOoCTaBJICHUS
MYHUIIUTAIBHONW YCIAYTHM, B MHOTO(QYHKIIMOHAJIBHBIX IIEHTPAaX MpPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIUMAIBHBIX YCIOyr (Jasee — MHOTO(YHKIIMOHAJIbHBIC
LIEHTPHI).

1.3.2.1. Ha odunmuarbHOM caiiTe yHIOJHOMOYEHHOTO OpraHa, a TaKxke
Ha ExuHOM moprane pazmeniaeTcs cienyromnias nHGopManus:

MECTO HaxXOXJeHUs © TpaduKk palbOTHl  YIOJIHOMOYEHHOTO OpraHa,
€ro CTPYKTYPHOTO MOJApa3AeNCHUs, MPEIOCTABISAIONIETO MYHHUIUIAIBHYIO YCIYTY,
YYacTBYIOIIMX B TPEIOCTABICHUU MYHUIMIAIBHOW YCIyTH, a TaKke O0JacTHOTO
rOCYJapCTBEHHOTO0 Ka3€HHOro yupexaeHus «Kopmopauuss pa3BUTHS HWHTEPHET-
TEXHOJOTUHA — MHOTO()YHKIIMOHATBHBIA MEHTP MPEAOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT B YbsiHOBCKOU oOmactn» (nmanee — OI'KY «IIpaButenscTBO
JUISL TPaXKIaH»);

CIIpaBOYHbIE TeNe(OHBI YMOJHOMOYEHHOIO OpraHa, €ro CTPYKTYpHOIO
MOApPa3ACIICHHUS, MPEOCTABIISIOLIETO MYHUIIMNAIbHYIO YCIIYTY, OI'Ky
«IIpaBUTENBCTBO I TpaKIaH», B TOM YHCIe HOMep Tenedona-aBronHpopmaTopa.

aapec OoQUIMAIBHOTO CalTa, aapec SJIEKTPOHHON MOoYThl U (Wiau) (OPMBI
oOpaTHOM CBSI3M  YIOJHOMOYEHHOIO OpraHa, OpraHu3aludid ydacTBYIOUIUX B
npenocraBieHnu MmyHununaibHou yeiyru, OI'KY «lIpaButenbcTBO 115 rpaxaan».



http://www.gosuslugi.ru/

CnpaBouHast nHQoOpMaLus pa3MelieHa Ha UHHOPMAIIMOHHOM CTEHJIE€, KOTOPHBIM
000pyA0OBaH B JOCTYIIHOM ISl 3asBUTENIEH MECTe MPEJOCTABICHUS MYHHUIIMIAIbHOM
yCIIyTH, MaKCUMAJIBHO 3aMETEH, XOPOIIO IPOCMATPUBAEM U (DYHKLIMOHAJIEH.

1.3.2.2. Ha undopmanmonnsix crenaax OI'KY «lIpaButenbcTBo 15 rpaskIan»
B CEKTOpe HMH(POPMUPOBAHUS M OXUIAHUS WIM B CEKTOpe mnpuéma 3asBUTENEH
pa3Melaercs akTyajbHas W HcuephblBaronias MHPoOpMalusa, KOTopas COIEP)KUT, B
TOM YUCJIE:

pexum pabotsl u aapeca OI'KY «lIpaBuTeabcTBO A5 TpaXkKaan»;

cupaBouHble Tenedonbl OI'KY «lIpaButenbcTBO A rpakiany;

aapec ounHaIbLHOrO caira, anpec AIEKTPOHHOM MIOYTHI
OI'KY «IIpaBUTENBCTBO ISl TPAXKIAHY;

NOPSIIOK IIPENOCTABICHUS] MYHULIUIAIIBHOW YCIIYTH.

2. CTangapT npeaocraBjeHUs MyHHIMIIAJIbHOH YCIYyTH
2.1. HammeHOBaHHEe MYHUIUNIAJTBHOMN yCJIYTH

Hpe,HOCTaBJICHI/IC APXUBHBIX CIIPABOK, APXHWBHbIX KOHHﬁ, APXUBHBIX BBIIIUCOK,
I/IH(l)OpMaIII/IOHHI)IX IIMCEM, CBiIA3aHHBIX C COIIPIEUILHOIZ 3aIHHTOﬁ, IICHCHUOHHBIM
O6€CHC‘I€HI/I€M, MMOJIYYCHUCM JIbI'OT H KOMHCHC&HHﬁ, IIOATOTOBJICHHBIX Ha OCHOBC
JOKYMCHTOB, HAXOJAIIUXC B MYHHHHHaHLHOﬁ COOCTBEHHOCTH.

2.2. HaumeHoBaHMe OPraHa, MPeJA0CTABISIOIIET0 MYHUIUNIAIbHYIO YCJIYTY

AQMUHUCTpAIMsT MYyHUIUTAIBLHOTO oOpa3zoBanus «Ky30BaTOBCKHI pailoH»
VbsHOBCKOM 00JlacT B JUIIE MYHUIMIAIBHOTO apXWBa aJMUHUCTPAIUH
MYHHITAIIAJIBHOTO 0Opa3zoBaHus «Ky30BaTOBCKUi palioH» Y JIbTHOBCKOM 00JIacTH.

2.3. Pe3yabTaT npeaocTaBjieHus MyHUIIUNAJIbHON YCJYTH

PesynpTaToM mpenocTaBieHus] MyHUIIUTTAIBHON YCITYTH SBIISETCS :

apXuBHas CIpPaBKa;

apXWBHasl BBITIHCKA;

apXuBHas KOIIHS;

UH(POPMAIIMOHHOE THUCHMO O HaJIWM4WH (OTCYTCTBHMH) B apXUBE apXHBHBIX
JOKYMEHTOB TI0 TEME€ 3alpoca WIH CBEJACHUS 00 UX MECTOHAXOXJCHUH,
WM O TIEPECHUIKE 3ampoca 1Mo MPUHAJICKHOCTH B COOTBETCTBYIONIYIO OPTaHU3AINIO
(manee — mHPOPMAIIMOHHOE MHCHMO ).

ApxuBHas  CcOpaBKa, apXWBHAas  BBHIMHCKA, WHOOPMAIIMOHHOE  THUCHMO
HAIpaBJSIETCS  COMPOBOJMUTENHHBIM  TUCHMOM  YIIOJTHOMOYEHHOTO  OpTaHa,
MOANMHUCAHHBIM  PYKOBOJUTEJIEM  ammapara yIOJHOMOYEHHOTO OpraHa Wi
JIOJKHOCTHBIM JIMIIOM, UCTIOJTHSIFOIIIM €TO 00SI3aHHOCTH.

JIOKyMEeHT, BBIJJAHHBIN B pe3yabTaTe MPEAOCTABICHUS MYHHIIUIAIBHON YCIyTH
MOJMKUCHIBACTCS  PYKOBOJUTEIEM  afapara YIOJHOMOYECHHOTO OpraHa WJH
JIOJIKHOCTHBIM JIMIIOM, UCTIOJTHSIFOIIIM €TO 00SI3aHHOCTH.



2.4. Cpox npenocTaBjieHUus MYHUIMIIAJIbHON YCJIYI'H

Cpok mnpenocTaBieHUs MYHUIUIAIBHOW yciayrd B TeueHue 30 (TpuaLaTth)
KaJICHIAPHBIX THEH CO JIHSI perucTpaluu 3amnpoca.

2.5. IIpaBoBbIe OCHOBAHMS AJIAl IPEJOCTABICHUA MYHUIIUIIAJIBHON YCJIYI'H

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOUIUX MpPEIOCTaBICHUE
MYHUIUTAIBHONW YCIYTU (C YKa3aHUEM UX PEKBU3UTOB MU UCTOYHUKOB OPUIUATBHOTO
OMmyOJMKOBaHUs) pa3MenéH Ha O(QUUHMAIBLHOM CalWTe YHNOJHOMOYEHHOro Oprasa,
Ha ExuHoM mopraie.

2.6. HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He00X0AMMBbIX B COOTBETCTBUH
€ 3aKOHOJATEeJIbHBIMU M HHBIMHA HOPMATHBHBIMH NPAaBOBBIMH aKTAMH,
JJISl IPEeIOCTABJICHUS MYHUIUNIAJIBHON yCJIYTH

2.6.1. Jlng mpenocTaBieHUS MYHHUIMMNAIBHONW YCIyTd HEOOXOAUMBI
CIICAYIONINE JTOKYMEHTHI, MPEJICTABISIEMbIE 3asiBUTEISIMHU JIJIs TOJTYyYEHUS] apXUBHOM
uH(OpPMaIIMK, OTHOCSIIEHCS K 00IIeI0CTYITHOM:

€CIM  3asiBUTENIb — IOPUIUYECKOE JIUI0, 3ampoc odopmisieTcss B BUIE
OQUIMANBHOTO MHChbMa OPraHU3allMU, MOANMMCAHHOTO PYKOBOAMUTEIEM, B KOTOPOM
YKa3bIBA€TCS: HANMEHOBAHHUE FOPUANYECKOTO JIMIA, TOYTOBBIA U (WJIM) AIEKTPOHHBIN
agpec 3asBUTENA, Tema (BONPOC) M XPOHOJIOTHS 3ampaliuBacMOW apXHWBHOM
uHboOpMaIMK U (WJIH) apXUBHBIX KOUH;

€CIM 3asBUTENb — (U3MYECKOe JHUI0 — Mpu JuyHOM oOpamenun B OI'KY
«IIpaBuTensCcTBO Ui TpaxkaaH», udepe3 EauHblii mopran 3asBuUTENb OGOPMIIIET
3anpoc  (oOpamenue) coriacHo  mpwioxkeHuto Ne 1 Kk HacTosmiemy
aIMUHUCTPATUBHOMY pEIJIAMEHTY, MPU JIMYHOM OOpaIlEeHUHd B YIIOJHOMOYECHHBIN
opraH 3asBHTENIb odopmisgeT 3ampoc (oOpalleHne) Wiau 3ampoc, oGOpMIIECHHBINH B
IPOM3BOJILHON (hopMme, B 3ampoce yKas3biBaeTcs: (aMuiusi, UM U OTYECTBO (MpHU
HaJu4yuu), MOYTOBBIA W (WMJIM) SJIEKTPOHHBIA aJpec 3asBUTENs, Tema (BOIPOC) O
MPEIOCTaBICHUN HEOOXOoAMMON MHpOpMaIuu B OyMa)KHOM BHJIE B €IMHCTBEHHOM
AK3EMILISIPE.

[Ipu  nauyaomM  oOpamieHWW  3asBUTENh  TMPEIBSIBISAET  JOKYMEHT,
YAOCTOBEPSIONINNA JIMYHOCTh TpaxkaaHuHa Poccuiickoit ®@enepauuu (B TOM YHUCTE
BOCHHOCITYKAIUX, a TaKXe JOKYMEHTHI JHIAa O0e3 TpakJIaHCTBa, BKIIOUYas BUJ Ha
KUTEIIBCTBO U yIOCTOBEPECHHE OEIKEHIIA).

I[Ipy nmocTymiieHun 3ampoca MOCPEACTBOM  IMOYTOBOTO  OTIPABICHUS
aub0 MO DJIEKTPOHHOM TOYTEe, 3ampoc MOXKET OBITh O(OPMIICH 3asBHUTENIEM B
MPOU3BOJLHONW (opMe, B COOTBETCTBHUM C MPEABIBISIEMBIMA TPEOOBAHUSAMHU K
3aMpocy JJis PacCMOTPEHUsS W HCHoJHeHus TyHkTa 46.4 IlpaBun opraHuzanuu
XpaHEeHUs, KOMIUJICEKTOBaHUS, Y4Y€Ta M HCIOJb30BaHUS JIOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit  ®Denepauud U IPYrUX  APXUBHBIX  JOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX apXuBax, My3esiX M OMOIMOTEKaX, HAyYHbBIX
OpraHu3anusax, YyTBEPKACHHBIX MpukazoM dDenepanbHOro apXxMBHOIO areHTCTBA



or 02.03.2020 Ne 24 «OO0 yrBepxknenun IlpaBus opraHnuzanuu XpaHEHHS,
KOMIUJIEKTOBAaHHUS, YYe€Ta M HCIHOJIb30BaHUS JOKYMEHTOB ApXHUBHOro (oHza
Poccuiickonn ®enepanuyu U OPYrux apXHUBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX
Y MyHHUIIUIAJIBHBIX apXUBaX, My3€sX U OMOIMOTEKAaX, HAYYHBIX OpraHU3aALMIX».

3asBUTENb BOpaBE NPEIOCTABUTH IO COOCTBEHHOW HWHUIMATHUBE TPYIOBYIO
KHHIKKY.

2.6.2. JIns uctpebOBaHMS CBEAEHUM, COAEpXN AIIMX MMEPCOHAIbHBIE JTAHHBIE O
TPETBUX JULAX, JOMOJHUTEIBHO MPEICTABISAIOTCS JOKYMEHTHI, MOATBEPKIAOIINE
[IOJJHOMOYMS  3asBUTENSA, IIPEAYCMOTPEHHBIE 3aKOHONATENLCTBOM Pocculickon
denepaunm.

2.6.3. Jlyis mosydyeHus CBEJIEHUH, OTHECEHHBIX K MH(POpPMALMU OTPAaHUUYEHHOTO
nocryna (KOHQUACHIHAIbHOW HWHGOpPMAIMU), 3asBUTENb JOMOJHUTENBHO K
NOKyMEHTaM, YKa3aHHbIM B noAnyHKTe 2.6.1 myHkta 2.6 HacTOAILIETO
aMUHUCTPATUBHOIO PErJIaMEHTAa, MPEACTABIISIET IUYHO B YIIOJITHOMOYECHHBIN OpraH:

JNOKYMEHT, YAOCTOBEPSIOINNA JTUYHOCTD 3asIBUTEIIS;

NOKYMEHT, JalollMid 1OpaBO Ha TMOJIYyYEHHE CBEACHUM, OTHECEHHBIX
K KOHpuAeHIMaNbHOW uWHGOpManuu (IMMCbMEHHOE HOTApUAIbHO 3aBEPEHHOE
paspenieHre CcyObeKTa NEPCOHAJIBHBIX JIAHHBIX; JOKYMEHT, IOJTBEPKIAtOIHi
npsIMbI€ POJICTBEHHbBIE CBA3H U JIP.);

JOKYMEHT, TTOJITBEPKAAIONIUI MOJTHOMOYHS 3asBUTENS (0(UIIMATBEHOE MUCHMO,
ClIy’)k€0HO€ yI0CTOBEpEHHE, TOBEPEHHOCTD, IPUKA3, PACIIOPSIKEHUE).

Csenenus, OTHECEHHBIE K KOH(pUAEHIINATBEHON uHdOpMaInH,
IMPEAOCTABISIIOTCS  JIMYHO  3asIBUTEII0, YIOJHOMOYEHHOMY 3asBHUTEJIEM  JIUILY
WIM  HampaBJISIOTCS €My  4Yepe3  CpelcTBa  CBSI3H, o0ecIieunBaroIne
KOH(UICHITNATBHOCTb.

[Topsimok JocTyma K MEepCOHAIbHBIM JAaHHBIM TpaxaaH ((PU3HMYECKUX JIHII)
YCTaHABJIMBACTCS B COOTBETCTBHHU C 4YacThio 3 cTaThu 25 DenepanbHOTO 3aKOHA
ot 24.07.1998 Ne 125-®3 «O06 apxuBHOM Jene B Poccuiickoit Deneparumy.

2.7. HcyepnbiBawIuMii NnepedyeHb OCHOBAHM /ISl 0TKa3a B IpUéMe
JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

OcHoBanuii myig OTKaza B  mpuéMme  JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEIOCTABIEHUS] MYHULMNAJIBHOW YCIYI'M, 3aKOHOJATEIBCTBOM Poccuiickoit
denepannu HE TPETYCMOTPEHO.

2.8. HcuepnbiBalomuii nepeyeHb OCHOBAHUIA VISl IPUOCTAHOBJIEHUS] HJIH
0TKAa3a B NIPeI0CTABJICHUU MYHUIMNIAJIBHON YCJIYTH

OcHoBaHus TSt MIPUOCTAHOBJICHUS MYHHULIMTIAJIbHOU YCIYTH
3aKOHOJATeNbCcTBOM Poccuiickot @Denepanuu, 3aKOHOAATEIBCTBOM Y JIBSIHOBCKOU
00J1acTU HE YCTAHOBJICHO.

2.8.1. IloctynmuBmmid 3ampoc 3adABUTENISI HE MOMJICKHUT PACCMOTPEHUIO B
CIENYIOLINX CIyYasX €CIIH:

3aIpocC HE MOJAETCS MPOYTEHUIO;



OTBET M0 CYHIECTBY YKa3aHHOU B 3ampoce TeMbl (BOIIpoca) HE MOXKET OBbITh J1aH
0e3 pasrjamieHus CBENCHMM, COCTABISIIOIIMX TOCYIapCTBEHHYIO WJIM HHYIO
oxpaHsaemyro (elepadbHbIM 3aKOHOM TalHy (ykazaHHasi MHQOpMAIUs MOXKET ObITh
MPeI0CTaBIeHA TOJBKO MPU HAIWYUU Y 3asIBUTENS JOKYMEHTAIBHO MOATBEPKIEHHBIX
npaB Ha T[OJY4YEHUE CBEJEHUM, COJEpKAllUX TOCYJapCTBEHHYIO  TaiHy
U (W1n) KoHQUIEeHIUATbHYI0 HH(POPMALIHIO);

3ampoc Kacaercs TeMbl (BOIpPOca), B OTHOUIEHUH KOTOPOM 3asiBUTEIIO paHee
MHOTOKpPAaTHO [JaBajUCh MHCbMEHHBIE OTBEThl MO CYILIECTBY, U NPU OSTOM HE
MPUBOJATCS HOBBIE JOBOJbI MK 00CcTOATENLCTBA (PyKOBOAMTEND YIOJTHOMOYEHHOTO
opraHa BIpaBe NPUHATh pElIeHHEe O OEe30CHOBATENBbHOCTH OYEpPEIHOT0o 3arpoca
U TpEeKpalleHUU TMEPENnucKu MO JAHHOMY BOMPOCY MpPH YCIOBHH, YTO YKa3aHHBIN
3aMpoc U paHee HaIpaBisieMble 3aIIPOCHl HAMPABIISIIUCH B OJAMH U TOT K€ apXUB);

B 3alpoce cojJepkKaTcsi HELEeH3ypHble JHOO0 OCKOPOUTENbHbIE BbIPaKECHMUS,
yIrpo3bl KU3HU, 3JI0POBBIO M HUMYIIECTBY JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO
oprasa, a TaKXe 4JIeHOB X CeME;

€CIIM Yy 3asBUTENS OTCYTCTBYIOT JOKYMEHTBI, TOJTBEPKAAIOIINE €ro
MOJIHOMOYHSI BBICTYIIaTh OT UMEHHM TPETHbHX JIMIl, B OTHOIICHHH KOTOPBIX CJEJIaH
3anpoc (B ciyyae, €clii He UCTEK CPOK OrpaHWYEHUS, YCTAaHOBJICHHBIM 4acThio 3
cratbu 25 @enepanbHoro 3akoHa oT 24.07.1998 No 125-®3 «O6 apxuBHOM [eie
B Poccuiickoit @enepanuny);

B 3arpoce OTCYTCTBYET HAaUMEHOBaHUs IOPUANYECKOTO Tuna
(11 FOPUAMYECKUX JINI);

B 3ampoce OTCYTCTBYeT (amMuius, UMS W OT4YECTBO (NP HATUYHUM) (IJIs
bU3UIECKUX JTUIT);

B 3aIpOCE OTCYTCTBYET IMOYTOBBIN U (MJIN) AIEKTPOHHBIN aipec 3asiBUTENS;

B 3aIIpOCE OTCYTCTBYET TeMa (BOIpOcC).

O mpuuMHAaxX OCTaBJICHUS 3ampoca 6e3 pacCMOTPEHHUS COO0IIaeTCs 3asBUTEIIO B
ciydasiX, €ciau ero (amMwins M TOYTOBBIA (DJIEKTPOHHBIA aapec) MOIJAI0TCS
IPOYTEHHUIO.

2.9. Pa3mep miartbl, B3MMaeMoii ¢ 3asiBUTeJIsl IPU NMPe10CTABIEHUN
MYHUIHIIAJIbHOM YCJIYTH, H CIIOCO0BI €€ B3UMAHUS B CJIOy4asX,
NpeAyCMOTPEHHBIX (e/iepaJlbHbIMU 3aKOHAMU, IPHUHUMAEMBbIMH B COOTBETCTBHHU
¢ HUMM UHBIMHM HOPMATHBHBIMH NPaBOBbIMHU aKkTamMu Poccuiickoit Pegepaunu,
HOPMATHBHBIMHU NIPABOBBIMHU AKTAMHU Y JIbSIHOBCKOI1 00J1acTH

MyHuIMnanpHas yciiyra TpenocTaBisieTcs 0e3 B3WMaHUS TOCYIapCTBEHHOU
MOUIMHBI WM UHOW TUIAThI 32 NPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH.

2.10. MakcuMaibHBbI CPOK O:KUAAHUS B 0UepeaH MPH Mojaaue 3anpoca
0 MPeI0CTABIEHMHA MYHUIITUNIAJTbHOM YCJYTH M TP NMOJYYEHUH Pe3yJibTaTa
NpeaoCcTABJEHUSI MYHUIIUTIAJILHON yCJIyIl

MakcumanbHblid CPOK OKHMIAHUSA B OUEPEAM 3asBUTEIEM IIPU MOJAYE 3ampoca
O MPEIOCTABIECHUH MYHHUMWIIAIIBHON YCIYTH, a TAKXKE IMPU IMOJIYYECHHH pEe3yJibTara



MPEIOCTaBICHUS! MYHULMIAIBHOW YCIYrd cOcCTaBisieT He Oonee 15 (msaTHaauatH)
MHHYT.

2.11. Cpoxk perucTpauuu 3anpoca 3asiBUTeJsl 0 peA0CTABJICHUU
MYHMUIMIAJIBHON yCJIyru

Peructpauus 3ampoca 3asBUTENsE O MPEAOCTABICHUN MYHULMIIAIBHON YCIYTU
ocyliecTBisieTcs: B TedeHue 1 (oaHoro) pabodero IHA C MOMEHTa MOCTYIUICHUS
3aIpoca B YIIOJHOMOYEHHBIN OpPraH.

2.12. TpeGoBaHMs K NOMeLIEHUSIM, B KOTOPBIX NPeI0CTABJIsIeTCSH
MYHMIMNAJIBHASA YCJIYra, 3aJ1y 0KUJIAHUSA, MeCTaM Ui 3aII0JJHEHH S 3aI[POCOB
0 NperoCTABJICHUH MYHUIMIIAJIBLHOU YCIAYIrH, HHGOPMAIIMOHHBIM CTEHIaM
¢ odpa3uaMHu MX 3aI0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX
JJIS MIPEAOCTABJICHHU S KAa’A0H MYHULIMIIAJIBLHOU YCIYIH,

B TOM 4McJIe K 00ecne4YeHHI0 JOCTYITHOCTH VISt HHBAJIMAOB K YKa3aHHBIM
00BbeKTaM B COOTBETCTBHHM € 3aKOHOAATeJbCTBOM Poccuiickoii @enepannu
0 COLHAJIBHOM 3a1MTe HHBAJIUIOB

2.12.1. TlomemieHusi, OpeAHA3HAYEHHBIC JI O3HAKOMJICHUSI 3asBUTEJICH C
MH(GOPMAIIMOHHBIMU MaTepHallaMu, 000pYyIyIOTCs HHPOPMAITMOHHBIMUA CTEHIAMHU.

Odopmiienne  BuU3yaJdbHOM W TEKCTOBOM  HMHPOpMAMM O  TOPAJIKE
NPEIOCTaBICHUS] ~ MYHUIMNAIBHOW  YCIYTM  COOTBETCTBYET  ONTHUMAJILHOMY
BOCHPUATHIO 3TOU MH(DOPMAIIUU TOCETUTEIMH.

Jist  oOcimy>KUBaHUSL JUI[ C OTPaAaHUYEHHBIMU BO3MOKHOCTSAMH 3J10POBbS
MOMEIIeHUsT 000PYI0BaHBI MMaHyCaMU, CIICIIHATIbHBIMU OTPAXKICHUAMH U TIEPUIIAMH,
o0ecreynBaoIUMUA OECIIPENITCTBEHHOE TEPEIBIKEHUE U Pa3BOPOT WHBAIUIHBIX
KOJISICOK, CTOJIBl pPa3MENIaloTCs B CTOPOHE OT BXojAa JUisi OecrnpensiTCTBEHHOTO
noJbe3la U pa3Bopora Kojsicok. OOecnedmBaeTcsl JOMYCK CypIONEepeBOIYMKA U
TUdIIOCYpI0TIePEBOTUNKA.

Kabunetst  mpuéma  3asButeneid  o0OpymOBaHBI  HH(POPMAIMOHHBIMHU
TabIMuKaMu (BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOHuHeTa,

dbamMunum, WMEHHW, OT4ecTBa (NP HAIMYMK) U JIODKHOCTH CIEIUAIHCTA,
MPEAOCTABISAIONIETO MYHULIUTTAIBHYIO YCIIYTY;

rpaduka paboThI.

Mecrta oxu1aHUsl B O4eper Ha MPEACTABICHHE WU MOJIYyYEeHHE JOKYMEHTOB
000pyIOBaHBI CTYJIbSIMH, KPECETbHBIMH CEKITUSMHU, CKaMbsIMHU (OaHKETKaMHU), MECTa
JUIS1 3aTIOJIHEHMSI 3alPOCOB O MPEAOCTABICHUN MYHUIIMIIATBHON yCIYyTU 000pyA0BaHbI
cTonamMu (CTOWKaMM), CTYJIbIMU O0ECTICUeHbl KaHIEIIPCKUMHU MPUHAIICKHOCTIMH,
CIIPaBOYHO-MH(POPMAIIMOHHBIM MaTepHaIoM, 00pa3lamMu 3aloJHEHHs] JOKYMEHTOB,
dbopmamMu aHkeT-3ampocoB. KonnuecTBO MeECT OXUJAHUSA OINPENEIseTCd HCXOJs
13 (GaKTUYECKON HArpy3KH U BO3MOXKHOCTEHU JIJIsl UX pa3MEILCHUs B 31aHUU.
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2.13. IToxa3aTe/u JOCTYITHOCTH ¥ Ka4eCcTBa NPeI0CTaBJICHUS
MYHUIHMIIAJIBbHON YCJIYI'H

[TokazarensiMu TOCTYITHOCTH U KQ4€CTBA MyHULIMTTAIILHOW YCITYTH SIBJASIOTCS :

BO3MOXKHOCTh ~ TOJIydeHHUs  3asBuUTeIeM  MHOpMAUM O  TOPSJKE
Mpe0CTaBICHUS MYHUIIUATTATIBHOM YCIIYTH Ha oduIIUaTEHOM caire
YIOJIHOMOYEHHOI'O Opra"a, EnuHoM nopraie;

BO3MOKHOCTh IoydeHHsi MyHununansHoi yciayru B OI'KY «lIpaBurensctBo
JUISL TpaKJaaH» (B Y4acTH TOJAaud 3asiBICHUS U JOKYMEHTOB, MOJYYCHHS pe3ysbTaTa
PEIOCTABICHUSI MYHHUIIUIIATLHONW yciyru), Ha ExuHoM mopTane (B 4acTu mojadu
3asBJICHUS, TOJy4eHUss HHPOPMAIMK O XOJ€ NPEJAOCTABICHUS MYHUIMIATHHON
YCIIYTH, YBEAOMJICHHUS 3asBUTENSI O TOTOBHOCTHU PE3yJibTaTa, MOJYYeHUsI pe3ysIbTaTa);

BO3MO>KHOCTb 3asIBUTEJISI OIICHUTh KAa4€CTBO MPEJAOCTABICHUS MYHUIIUTIAIBHOM
yeayru  (3anonHenne aHkeTsl B OI'KY  «IlpaButenbcTBO  [uist  rpaskaan»,
ClieLMaNu3uPOBaHHbIi caift «Bam konTtpons» (https://vashkontrol.ru/)?;

OTHOIIIGHHE OOIIET0 4YKCJIa 3asABICHUNA O MPEIOCTABICHUM MYHHUIIMIATLHON
YCIIYTH, 3apEeTUCTPUPOBAHHBIX B TEUCHHE OTYETHOrO TIEPUOAa, K KOJIHYECTBY
MPU3HAHHBIX 000OCHOBAHHBIMU B ATOT K€ TIEPHO/]T J)KAJIOO OT 3assBUTEJICH O HAPYIICHUH
MOPSI/IKA U CPOKOB MPEOCTABICHUSI MYHUITUTIAILHON YCITYTH;

HaJM4Yue€ BO3MOYKHOCTHM 3alUCM Ha 0OpuEM Uil MOJadd 3ampoca o
IPEAOCTABICHUN MYHHUIUMIIAJIBHONW YCIYIM B YIOJHOMOYEHHBIA OpraH (MpU JUYHOM
MOCEIICHUH, JTU00 10 TeraedoHy);

HaJu4Yhe BO3MOYKHOCTH 3allUCM Ha NpUEM Uil TOJAaYd 3ampoca O
npeaoctaBieHnd MyHununaibHo yciayru B OI'KY «IIpaButenscTBO AJIsI Tpa)aan»
(Ipu TMYHOM TIOCEeNIEHUH, 10 TeJedoHy, TM00 Ha oUITHaTLHOM caiTe).

KomuyecTBO B3aWMOIENCTBUIT 3adABUTENII C  JOJDKHOCTHBIMH  JTHUIIAMU
YIIOJTHOMOYEHHOTO OpraHa, pabOTHUKAMHU €ro CTPYKTYPHOTO TOpPa3AeICHUS
IIPU NMPEOCTABICHUH MYHHUIIUTIATBLHOM YCIYTH COCTABIISIET HE 0oJiee TBYX.

[TpomomKUTETLHOCTS B3aUMOICUCTBUSA — He Oosiee 30 (TpUALIaTH) MUHYT.

2.14. Unble TpeOOBaHUA, B TOM YHCJIE YYNTHIBAKOUIHE 0COOEHHOCTH
NpeIoCcTABJICeHUA MYHUIIMNIAJbHBIH YCJIYTH B MHOTOQYHKIIMOHAJIBHBIX IIEHTPax
1 0COOEHHOCTH MPeI0CTABJICHUS MYHUIIMIIAJIBHOM YCJIYTH

B JJIEKTPOHHOU (popme

Mynununansias yciayra B OI'KY «lIpaButenscTBO [uisi rpa)kaaH» B MOJTHOM
00BéMe He TpenocTaBisieTcsl (B 4acTH MpuémMa 3ampoca U JIOKYMEHTOB, MOTYYCHUS
pe3yiabTaTa NpeJoCTaBICHUsI MyHUIIUIIAIbHON YCIYTH).

B cnyuae nogaum 3asBienusi B OI'KY «llpaButenbcTBO i TpakIaH», CPOK
MPEIOCTABIECHUA  YCIYI'M MCYUCISAETCS CO JHS TOCTYIUIEHHsS 3ampoca B
YIIOJTHOMOYEHHBIM OpPraH.
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MyHnununanpHass — yciayra IHpEeNOCTaBISETCS IO 3KCTEPPUTOPUATIBHOMY
MIPUHLHAITY.

IIpenocraBneHne MYHHIMIAIBHOM YCIYTM IOCPEICTBOM  KOMIIJIEKCHOTO
3anpoca B OI'KY  «lIpaBuTensCTBO 111 TpakJaH» HE  OCYLIECTBIIETCS
(ITocranoBnenne anmunuctpauun MO «Ky3oBaToBckuii paifon» Ne 139 or
17.03.2021r. «O0 yTBepkACHUM MEPEYHS MYHULUIAIBHBIX YCIYT, IPEIOCTaBICHUE
KOTOpBIX MOCPEICTBOM KOMILJIEKCHOIO 3ampoca B O0JIACTHOM TIOCYJapCTBEHHOM
Ka3éHHOM  yupexaeHnn «Kopropauuss  pa3BUTUS  HMHTEPHET-TEXHOJOTHM  —
MHOTO(QYHKIIMOHAIBHBIM ~ LIEHTp  NPEAOCTaBICHUS rOCYJAapCTBEHHbIX U
MYHUIIMIIATBHBIX YCIYT B YIIBSIHOBCKOM 00JaCTH» HE OCYIICCTBIISICTCS »)

[IpenoctaBnenne  MyHMIMOAIBHOM  yCIyrd B DJIEKTPOHHOU  (opme
OCYLIECTBIIIETCS B YacTH NpUEMA 3ampoca 4yepe3 ENuHBIA MOpTall, OTCIEKUBAHUS
B JMYHOM KaOuHere Ha EnuHoM mnoptane uHboOpMaluu O XOJA€ U pe3yibTare
PEAOCTABIECHUS MYHULIMNIAIBHON YCIYTH, OJYYEHUS PE3YIIbTATA.

IIpu nomade nmocpeactsoM EamHOro moprajna 3ampoc MOANUCHIBAETCS MPOCTON
3JIEKTPOHHOM MOIUCHIO.

Jlns npenocraBneHus MyHuuunanbHoil yciayru OI'KY  «IIpaBuTenbcTBO
JUIsl TpakJaH» HE IMPUBJIEKAET WMHBIE OPraHU3alMH, MPEAYCMOTPEHHbIE YacThio 1.1
ctatb 16 @expepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
NPEOCTaBICHUS] TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX  ychnyr» (mamee —
OpPraHM3allUY, OCYIIECTBISAIOMME (YHKIUU IO IMPEIOCTABICHUI0 MYHHULUNAIbHON

YCIIYTH).

3. CocTaB, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJHEHHS A IMUHUCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX NPOLEYP B 3J1eKTPOHHOI hopme,

a Tak:Ke 0CO0eHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX MpoLeayp
B MHOTOYHKIHMOHAJIbHBIX IIEHTPAX MPeA0CTABIEHUS TOCY1aPCTBEHHBIX
U MYHUIIUNAJIbHBIX YCJIYT

3.1. HcuyepnbiBamoiye nepevyHn aAMUHUCTPATUBHBIX PoOLEIYP

3.1.1. UcuepnbiBalouiuii nepevyeHb aIMUHUCTPATUBHBIX NPoLEaYpP
NpeaocTaBIeHUus MyYHUIIMNIAJbHOM YCJIYTH B YIIOJIHOMOYE€HHOM OpraHe

NpUEM M PErUCTpalMs 3ampoca 3asBUTENSI O MPEIOCTABICHUA MYHULHMNAIbHOU
YCIYTH;

paccmoTpeHue 3ampoca PykoBoauTeneMm YIOJHOMOYEHHOTO OpraHa, Iepeaada
3ampoca Ha UCIOJIHEHUE OTBETCTBEHHOMY JIOJKHOCTHOMY JIHILY;

AHAJIN3 TEMATUKH 3aIIPOCa OTBETCTBEHHBIM JOJ>KHOCTHBIM JIUIIOM;

VCIIOJIHEHUE 3ampoca, MOATOTOBKA PE3yJIbTaTa MPEIOCTABICHNS MYHULIMIAIBHON
YCIYTH;

MOJIHACAHUE pe3yJiibraTta MIPEOCTABJICHUSA MYHHULIUITAIBHOMN yCIIYTH
PYKOBOJMTEJEM aIlllapara YIOJIHOMOYEHHOTO OpraHa W YBEJOMJICHHE 3asBUTENA O
TOTOBHOCTH PE3YyJIbTATA;
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BbIJlava (HampaBjeHUE) pe3ysibTaTa MPEAOCTABICHUSI MYHULIUTIAIBHON YCITYTH.

3.1.2. UcuepnbIiBalOIIMH NepeYeHb AAMUHUCTPATHBHBIX MPOLEYP
NpeJoCcTaBICHUA MYHUIMIIAJBHOM YCJIYI'H B 3JICKTPOHHOU ¢opMe, B TOM YHCJIe
¢ Hcnoab30BaHueM EquHoro noprana, B COOTBETCTBHU € MOJIOKEHUSIMH
cratbu 10 @enepanbHoro 3akona or 27.07.2010 «O0 opranuzauuu
NPeI0CTABJICHHUA FOCYIAPCTBEHHBIX M MYHUIIUIIAJIBHBIX YCJIYD)

1) mpenocTaBieHue B yCTAHOBJICHHOM MOpsAKEe HMH(POpMAIMKU 3asgBUTEISIM U
obecrieueHre JOCTyna 3asBUTENIEd K CBEACHUSAM O MYHUIMNAIBHBIX YCIyrax:
OCYILIECTBIIAETCA B COOTBETCTBUMU C mnojamyHkToM 1.3.1 mynkra 1.3 Hacrogiiero
aIMAHUCTPATUBHOTO PETJIaMEHTA;

2) momaya 3ampoca O NPEJAOCTABICHUU MYHHUIUIAIBHOW YCIYTH M HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JIJIsI TIPEJOCTABICHUSI MYHUIIUIIAIBHOW YCIIYTH, U PUEM
TAKOro 3ampoca O TNPEJAOCTABICHUN MYHUIIUNAIBHOW YCIAYTH M JIOKYMEHTOB
YIOJIHOMOYEHHBIM OpPraHOM, JTUOO0 TOJABEAOMCTBEHHON OpraHu3alue, y4acTBYOIICH
B MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH, ¢ UCIOJb30BaHHUEM HH(POPMAIMOHHO-
TEXHOJIOTMYECKOW W KOMMYHHUKAIIMOHHOW HHQPPACTPYKTYphl, B TOM uucie EauHOro
nopTasna;

3) mnonydyeHUE 3asBUTEJIEM CBEACHUM O XOJE€ BBINOJHEHUSA 3ampoca
0 TIPEAOCTABICHUU MYHUIIUITAIILHON YCIYTH;

4) B3aMMOJECUCTBUE OPraHOB MCIOJIHUTEIBHON BIACTH, MHBIX TOCYAAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIPAaBJCHMS, OpraHu3aluid, Y4acTBYIOIIUX
B MPEIOCTABICHUM MNPEAYCMOTPEHHBIX 4acThio 1 cratbu 1 denepanbHOro 3aKoHA
or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy NpPeIOCTaBICHHUS TOCYIapCTBEHHBIX
U MYHUITUTIAJIBHBIX YCIYT» MYHULIMIAIBHBIX YCIYT: HE OCYIIECTBIISICTCS;

5) mnojydyeHHe 3asBUTEIEM pe3yibTaTa MPEIOCTABICHUS MYHUIMIIAIBHOMN
YCIIYTH, €CJTM MHOE HE YCTAHOBJICHO (he/IepaibHBIM 3aKOHOM;

6) WHBIE JEWUCTBHUS, HEOOXOIWMBIC [JI MPEIOCTaBICHUS MYHHUIIUIIAIBHON
YCJIYTU: HE OCYIIECTBIISIIOTCSI.

3.1.3. UcuepnbiBaoiuii nepevyeHb aAMUHUCTPATUBHBIX MPOLEAYP,
BbINOHsAeMbIX OI'KY «IIpaBuTe/IbCTBO 111 TPAXKAAH

1) uaopMupoBaHHe 3asBUTEIICH O MOPSAIKE MPEIOCTABICHUS MYHUIIUITAIBHOM
yCIyrd, B TOM  YHCJIE€  MOCPEICTBOM  KOMIUIEKCHOTO  3ampoca, B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJI¢ BBITTOJHEHHUS 3aIPOCOB O MPEIOCTABICHUH
MYHHUITUTIAIBHON YCIYTH, KOMILJIEKCHBIX 3alpOCOB, a TAakKXKe IO HMHBIM BOMpPOCaM,
CBSI3aHHBIM ~ C  TIPEJOCTABIICHHEM  MYHUIIUMNIAJBHOM  yCIyTHM, a  TaKxke
KOHCYJIbTUPOBAHHUE 3asiBUTEJICH O MOPSJIKE MPEAOCTaBICHUS MyHUIIMTIATLHOU YCIYTH
B MHOTO(QYHKIIMOHAJIIBHOM IIEHTpe M depe3 EauHbIil mopran, B TOM 4YHUCIE MyTEM
000pyn0BaHUs B MHOTO(YHKIIMOHAJTBHOM ILIEHTPE padodMX MeCT, MpeaHa3HAuYEeHHBIX
I oOecriedyeHuss J0CTyna K HMH(POPMAIMOHHO-TEIEKOMMYHHKAIITMOHHONW CETH
«aTepHeTY;

2) puéM | 3aIl0JIHEHHE 3aIPOCOB O MPEAOCTABICHUH MYHHUIIUITAIILHON YCIIYTH,
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B TOM 4YHUCJIE€ TOCPEACTBOM TOCYAApPCTBEHHOW HMH(MPOPMALMOHHON CHUCTEMBI
VibsiHOBCKOM  oOmacth  «ABTOMAaTU3MpoBaHHas  HMHQOpPMALMOHHAs  CcHUCTEMa
MHOTO(YHKIIMOHAJBHOTO  LIEHTpAa  MPEJOCTAaBICHHMS  TOCYJApCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT YiabsiHOBCKOM obOnactu» (manee — ['MMC «AUC M®Ly»), a
TaK)Ke MPUEM KOMILUIEKCHBIX 3aIIPOCOB;

3) ¢QopmupoBaHve U HampaBiI€HUE MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM
MEKBEJIOMCTBEHHOI'O 3alpoca B OpraHbl HCIIOJHUTEIBHOM BIIACTH, WHBIE OpraHbI
FOCYyJJapCTBEHHOM BJACTH, OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3allly,
Y4acTBYIOLIME B IIPEAOCTABICHUNA MYHULIUIIAJBHON YCIYT'U: HE OCYILECTBISACTCS;

4) BblOaya 3adBUTENSAM JOKYMEHTOB, IIOJYYEHHBIX OT OpraHa MECTHOTO
CaMOYIIpaBJICHUs, II0 pe3yJabTaTaM IIPEJOCTAaBICHUS MYHULHUNAIBHON YCIYTH,
a Takke IO pe3ylbTaraM TMpeAOCTaBICHUS TOCYJapCTBEHHBIX U (WJIK)
MYHULUINAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIM HHOE HeE
MPEYCMOTPEHO 3aKOHOIaTENBCTBOM Poccuiickont Denepaunu;

4.1) cocTaBieHue U BblJaya 3asBUTENSIM JOKYMEHTOB Ha OyMa>KHOM HOCHTEIE,
NOATBEPKIAIOIINX COACPKAHUE JJIEKTPOHHBIX JOKYMEHTOB, II0 pe3yjbTaTaM
[IPEAOCTABIICHUS MYHULMIAIBHOW YCIYyId OpraHa MECTHOTO CaMOyIpaBJICHUS,
BKJIIOYasi COCTaBJIecHHWE Ha OYMa)XHOM HOCHUTENIE M 3aBEpEHHE BBIMHCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa UCIIOJIHUTENbHOMN BIACTH;

5) UHBIE IPOLIEAYPHI: HE OCYIIECTBIISIIOTCS,

6) uHBIE JEWCTBHS, HEOOXOAMMBIE [JIsi MPEAOCTABICHUS MYHHUIUIATBHOM

YCITYTH.

3.1.4. IlepeyeHb aAMUHUCTPATUBHBIX NMPOLEAYP, BHINMOJTHIEMbIX
NP UCIIPABJIEHNH JONYIIEHHBIX 0MeYaTOK M (/M) OIHNOOK B BbIJAHHBIX
B pe3yJibTaTe NpeJocTaBJIeHUs MYHUIMNAIBHON YCJIYI'M TOKYMEHTaxX

1) mnpuéM wu peructpaiusi 3asBIEHUA OO0 HCHOPABICHUU  ONEYATOK
U (uin) omuboK, JMJOMYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pe3yibTaTe
IIPEAOCTABIICHUSI MYHULIUIIAIbHON YCIIYTH;

2) paccMOTpeHHE TIOCTYIMBIIETO 3asBIEHUA 00 WCHPABICHUN OIEYATOK
u (wm) omwubOK, JOMYyIICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B peE3yJbTaTe
MPEIOCTABICHUS MYHULIIMIIAJBHON YCIIYTH, BblJ1aua UCIIPABICHHOTO JIOKYMEHTA.

3.2. [lopsinoK BBITOJIHEHUS] AIMUHUCTPATUBHBIX MpoLEaYypP
NPHU NPeJOCTABJIEHNH MYHUIIUNIAJIBHOM YCJIYIH B YIIOJTHOMOYE€HHOM OpraHe

3.2.1. IIpuém u perucTpanus 3anpoca 3asiBUTEJIA 0 NMPeA0CTABJICHUH
MYHHUIIMTIAJTBHOMN YCJIYTH

OcHoBaHueM [Ji1 Hayana aJIMUHUCTPATUBHOW MPOLIEAYPHI MO MPETOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH SIBJISETCS MOCTYIUICHUE 3alpoca B YIIOJTHOMOYEHHBI OpraH
B COOTBETCTBUU C MOJAMYHKTOM 2.6.1 myHKTa 2.6 a AMUHUCTPATUBHOTO PETJIAMEHTA.

3anpoc  MOXeT OBbITh JOCTaBJIEH  3asBUTENIEM JIMYHO, JHOO  €ero
YIIOJJTHOMOYEHHBIM MPEACTABUTENEM — NPU NPEABSIBICHUU JOBEPEHHOCTHM Ha
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OCYIIECTBJICHHE JI€UCTBUI OT MMEHM 3asBUTENS, 3aKOHHBIM MpPEACTaBUTENIEM IpU
MPEABABICHUH JOKYMEHTOB, MOJATBEPKAAIOIINX OCYIIECTBICHUE JEHCTBUN OT UMEHH
3asiBUTEINSI, MOCTYNUTh MO IOYTE, C HUCIOIb30BAaHUEM O(ULMAIBLHOTO CaiTa apXuBa
WM  0(QULMATIBHOTO CcailiTa yYIOJHOMOYEHHOIO OpraHa, M0 HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIUOHHBIM CETSM.

[Ipy nuyHOM OOpalleHHMH B YHOJHOMOYEHHBIH OpraH, OTBETCTBEHHOE
JOJDKHOCTHOE JIUIO TpH MpUEME TOKYMEHTOB YCTHO HH(POPMUPYET 3asIBUTENS O
CPOKE UCITOJIHEHUS 3a1poca.

3anpoc, MOJAaHHBIN 3asBUTENIEM HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN OpraH,
peructpupyerca B rpadax 1-4 B KypHaje perucTpaluu 3arnpocoB 3asBUTENEH,
HEOOXOJUMBIX [JIsl TpelocTaBieHus MyHUIMnaiabHou ycuyru «lIpegocraBienue
ApXUBHBIX CIPABOK, APXMBHBIX KOMHUW, apXUBHBIX BBITUCOK, HH(POPMAITMOHHBIX
UCEM, CBA3aHHBIX C COLMAJIBHOM 3alUTOM, NEHCHOHHBIM OOECIeueHUEM,
NOJIy4YeHUEeM JbIOT M KOMIICHCALUW, MOJATOTOBICHHBIX HAa OCHOBE JOKYMEHTOB,
HaXOASAIIMXCA B MYHUIMOAIBHOM coOCTBEHHOCTH» (mpuioxkenue Ne 2k
aIMUHUCTPATUBHOMY perilaMeHTy) B TedeHue 1 (o1HOro) pabouero AHsS ¢ MOMEHTa
NOCTYIUIEHUS 3alpoca.

B ciyuae, ecnu 3asBUTENH 00pATUIICS C HECKOJBKUMU 3alpOCaMU IO Pa3HbIM
BOIIPOCAM, KaXK/blil 3aIpOC PETUCTPUPYETCS OTAEIBHO.

OTBETCTBEHHOE JMIO YIOJIHOMOYEHHOTO OpraHa, NPUHUMAIOIIEE 3arpoc,
OCYLIECTBIISIET MEPBUYHYKD TMPOBEPKY JIOKYMEHTOB  3asiBUTENS:  MPOBEPSET
MOJTHOMOYHMSL OOpaTUBIIErocs JIMIA, W3TOTaBIMBAE€T KOMUU TPEJCTABICHHBIX
OpUTHHAJIOB JIOKYMEHTOB, B TeueHue 1 (omHOro) pabodero IHS, OCYIIECTBISET
PETUCTPALUIO 3aIIPOCOB

PesynbTaToM  BBINOJIHEHUS  AIMHHUCTPATUBHOMW  MPOUEAYpPHl  SIBIIAECTCS
perucTpamusi 3ampoca 3asBUTENs M Iepelladya 3aperucTPUpPOBAHHOIO 3ampoca
Ha paccMOTpeHue PyKOBOJIUTENO YIIOJTHOMOYEHHOTO OpraHa.

CBeneHusi O BBITIOJHEHWW aJIMUHHUCTPATUBHON MpOIEAYphl (PUKCUPYIOTCS B
CUCTEME JOKYMEHTO000pOTa U JAEIOMPOU3BOICTBA YIIOJHOMOYEHHOT'O OpraHa.

3.2.2. PaccmoTpenue 3anpoca PykoBoaureseM yloJHOMOYEHHOI0 OPraHa,
nepeaava 3anpoca Ha UCIOJHeHHe OTBETCTBEHHOMY J0JKHOCTHOMY JIMILY

OcHoBaHMeM 71 HavaJla aAMUHUCTPATUBHON MPOUEAYPHI SIBISETCA Nepeaada
3apEeruCTPUPOBAHHOIO 3aIllpoca Ha PacCMOTpEeHHE PyKOBOIUTENIO YIIOJIHOMOUYEHHOIO
oprasa.

PykoBoauTens ymosHOMOYEHHOTO opraHa B TedeHue 1 (ogHoro) pabodero mHs
C MOMEHTa MepeJayu 3aperucCTPUPOBAHHOIO 3ampoca paccMaTpUBAET, BU3UPYET U
nepeaéT 3anpoc KOHCYJIbTAHTY MYHHIIMIAJIBLHOTO apxuBa (Jajnee — OTBETCTBEHHOE
JOJKHOCTHOE JIMI[0) Ha UCTIOJIHEHHE.

Cpok BBIMOJHEHUS] AJMHUHUCTPATUBHON Mpoueaypbl cocTaBiseT 1 (oguH)
pabounii 1eHb.

Pe3ynbTaTOM BBINIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS Mepeaaya
3ampoca C Bu30oM PykoBojauTenss YHNOJIHOMOYEHHOIO OpraHa Ha WCIOJIHEHUE
OTBETCTBEHHOMY JIOJXKHOCTHOMY JIUILY.
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CBeneHusl O BBINOJHEHUM aJIMHUHHUCTPATUBHOM MpOLEAYpPbl (PUKCUPYIOTCA B
CUCTEME JOKYMEHTO000pOTa U JAEIONPOU3BOACTBA YIIOJIHOMOYEHHOI'O OpraHa.

3.2.3. AHAJIN3 TEMATHKH 3aIIPOCA OTBETCTBEHHBIM J0JKHOCTHBIM JTHI[OM

Opuanueckum ¢dakToM Hayana aaMUHHUCTPATUBHOW MPOLIEAYPHI SIBISCTCS
MOCTYIUICHUE 3apeTUCTPUPOBAHHOIO 3ampoca C MNPHIOKEHHBIM K HEMY IaKeTOM
JIOKYMEHTOB ¢ BH30M PyKoBoOIMTENs YIMOTHOMOUYEHHOTO OpraHa OTBETCTBEHHOMY
JIOJDKHOCTHOMY JIMITY Ha UCIIOJIHEHHE.

OTBETCTBEHHOE JOJDKHOCTHOE JHMII0 OO0s3aHO TPOBECTH aHAIU3 TEMaTHUKU
MOCTYMHBIIIETO 3ampoca C HCIOJIb30BAHUEM HUMEIOIIMXCS CIPaBOYHO-TTOMCKOBBIX
CpPeACTB (ApXUBHBIX CIPABOYHHUKOB) B TPATUIIMOHHOW U JJIEKTPOHHOU (Qopme,
COJIepKaIlllUX CBEACHUS O MeCTax XpaHEHHUs] JOKYMEHTOB, HEO0OXOIUMBIX
JUTSL UCTIOJTHEHUS 3a1Tpoca 3asiBUTES.

B xone ananuza onpenensercs:

CTETNEHb TOJIHOTHI WHGOPMAIUU, COJAEpIKaIelcsl B 3ampoce U HEoOXOoAUMOM
JUISL €70 UCTIOJTHCHHS;

IPaBOMOYHOCTh TIOJNIYYCHHUsI 3asBUTEJIEM 3alpaiinBacMoil uHGOpPMAIUA ¢
y4€TOM OTpaHUYCHHUHN Ha MPEJCTaBICHUE CBEACHUM, COACPKAIIUX TOCYAapPCTBEHHYIO
TallHy ¥ CBEJICHUS KOH(PUACHIIMATBHOTO XapaKTepa;

HaJIMYME apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIsI UCIIOJTHEHHMS 3aI1pOCa;

MECTO HAaxOXKJIECHMS, aJIpec TOCYJapCTBEHHOT0, MYHUIUIIAJIBHOTO apXuBa
VY bstHOBCKOM 00J1acTH, OpraHa U OpraHu3aluy Y IbSHOBCKOW 00JIacTH, Ky/ia ClIeTyeT
HAIpaBUTh 3alpoC Ha HCIOJHEHHUE M0 MPUHAMIEKHOCTH (B CiIydae OTCYTCTBUS
apXUBHBIX IOKYMEHTOB, HEOOXOIUMBIX JIJIs1 UCIIOJTHEHUS 3a1poca).

ITo uToram anann3a OTBETCTBEHHOE JOJKHOCTHOE JIUI0 NPUHUMAET PEUICHUE:

0 TIOJArOTOBKE ApXUBHOM CIPABKH, APXUBHOMW KOITUH, APXUBHOW BBIITUCKHU;

0 MOATOTOBKE MH(OPMAITMOHHOTO MHUCHhMA.

Pe3ynbTaToM agMUHHCTPATHUBHON MNPOLEAYPHI SIBISETCS MPUHATHE PEIICHUS
0 MOJTOTOBKE PE3YJbTaTa.

Cpok BBINOJHEHHUS] AJMUHHCTPATHBHOM MpoUEeAypbl cocTaBiser 1 (oauH)
paboumii ICHb.

CBeneHrsi O BBITIOJHEHWW aJIMHUHHUCTPATUBHON MPOIEAYphl (UKCUPYIOTCA B
CUCTEME JOKYMEHTO000POTa U JAEIOMPOU3BOICTBA YITOJTHOMOYEHHOTO OPraHa.

3.2.4. UcnonHeHuUe 3anpoca, MoAroToBKa pe3yjabTaTa
NnpeaoCTaABIEHUSI MyYHUIITUNIATbHOU YCJYTH

Opuanueckum ¢dakToM Hayana aaMUHHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
MPUHSTOE PELIEHUE O MOJATOTOBKE PE3yJIbTATA.

[Io wuroram aHammM3a OTBETCTBEHHOE [OJKHOCTHOE JIMIIO MYHHUIMIIAIIBHOTO
apxuBa opOpMIIIET apXUBHYIO CIIPABKY, APXUBHYIO BBIMUCKY, aPXUBHYIO KOMUIO WIH
MH()OPMAIIMOHHOE TUCHMO O HAaJTU4YUU (OTCYTCTBUM) B ApXUBE APXUBHBIX JJOKYMEHTOB
[0 TEME 3ampoca WIH CBEJIEHHUs] 00 UX MECTOHAXOXKACHUHU, HUIIM O TIEPECHUIKE 3ampoca
10 MMPUHAJIEKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3ALIHIO.
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ApxuBHas crnpaBka odopmisieTcsi Ha OJIaHKE apXuBa U COJEPKHUT Ha3BaHUE
(«ApxuBHas crpaBKa») U MHQOpPMALMIO N0 TEME 3ampoca C yKa3aHWEM apXUBHBIX
muppoB U HOMEPOB JKCTOB E€IMHHULl XPAaHEHHS TE€X apPXUBHBIX JOKYMEHTOB,
Ha OCHOBAaHHMH KOTOPBIX OHA COCTaBJICHA.

B TekcTe apXuMBHOW CHpaBKU JaHHbIE BOCIPOM3BOASATCS TakK, Kak OHHU
U3JI0KEHBl B apXMBHBIX JOKYMEHTAX, a PACXOXKJEHUS, HECOBIAJEHUS U HETOYHOCTH
Ha3BaHUS, OTCYTCTBHE HWMEHH, OTYECTBA, WHHUIMAJIOB WM HAJIUYUE OIHOTO
U3 HHUX OrOBapHMBAaIOTCA B TEKCTE CHpaBKU B cKoOkax («Tak B JOKyMEHTE»,
«Tak B Tekcre opuruHaiga»). B mnpumedaHusx MO TEKCTYy apXUBHOM CHpaBKU
OroBapHBalOTCS HEpPa30OpUYMBO HAMMCAHHBIC, MCHPABIECHHbIE aBTOPOM (co3aarenemM
JOKYMEHTa), He MOJAarolIiecs MPOYTeHUIO MecTa TeKcTa JokyMeHTa («Tak B TekcTe
opuruHaia», «B Tekcte Hepa300pUMBO»), a TAKKE HAJTUYHME WU OTCYTCTBUE OTMETKH
0 3aBE€pPEHUH IOKYMEHTOB, IOCIY>KMBIIMX OCHOBAaHUEM J/JII COCTaBJICHUS OTBETA.

B TtekcTe apXuMBHOW CHpaBKM HE JOMYCKAIOTCS H3MEHEHUs, HCIpaBJieHUS,
KOMMEHTapuH, COOCTBEHHbIE BBIBOJBI apXWBa IO COJEPKAHUIO APXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHUHM KOTOPBIX COCTABJICHA apXMBHAs CIIpaBKa.

B apxuBHO#l crmpaBke, 00bEM KOTOpPOM MpEBBIMIAET OAWH JIMCT, BCE JIHCTHI
JOJKHBI OBITH TPOLIUTHI, MPOHYMEPOBAHBI, CKPEIJICHBl MOAMKHCHI0 U TMEYaThIo.
ApxuBHas crpaBka (MOCIEIHUNA JHUCT) MOAMKUCHIBAETCS PYKOBOJIUTENIEM armapaTta u
KOHCYJIbTAHTOM MYHHIIMTIIATBHOTO apXWBa YIMOJIHOMOYEHHOTO OpraHa M 3aBepseTcs
Ne4YaThl0, ONPEAECIEHHON IMPABOBBIM AaKTOM COOTBETCTBYIOIIEIO OpraHa MECTHOTO
caMOYTpaBJIEHUs 151 UCIIOIb30BaHUs Ha TeppuTopun Poccuiickoit dexnepanum.

ApxuBHasi BbIUCKa odopmisieTcss Ha OJlaHKe apxuBa ¢ 0003HAYEHUEM
Ha3BaHUs («ApXMBHas BBIMIUCKA») W JOCIOBHO BOCIPOU3BOJUT 4YacTh TEKCTa
apXUBHOTO JOKYMEHTa, OTHOCSIIMICS K omnpenenéHHOMY (akTy, COOBITHIO, JUILY,
C YKa3aHHWEM apXUBHOTO MHU(]pa 1 HOMEPOB JTUCTOB €IMHUIIBI XPAHEHUS.

Hayano u KoHen KakIOro M3BICYEHUS M3 APXUBHOIO JOKYMEHTA, a TAKKE
NPOIMYCKA B €ro TEKCTE OTACNbHBIX CIOB 0003HAYaIOTCSI B apXMBHOM BBIMHCKE
MHOTOTOYMEM. (OCOOEHHOCTH TEKCTa AapXMBHOTO JIOKYMEHTa, BOCIPOU3BOIUMOTO
B apXUBHOM BBIIIMCKE, OTOBAPUBAIOTCS TaK K€ KaK K TEKCTY apXUBHOM CIIPaBKHU.

Odopmienne apXUBHOW BBIMUCKH OCYIIECTBISETCS 10 aHAJOTHUU C apXUBHOMN
CIIpaBKOW. ApXMBHAsl BBINKMCKAa MOAMNUCHIBAETCA PYKOBOAUTEIEM amnmnapara H
KOHCYJIbTAHTOM MYHUIHMIIAJBbHOTO apXWBa YIOJHOMOYEHHOIO OpraHa W 3aBEpSETCs
[e4YaThlo, OINpPEAEIIEHHON INPAaBOBBIM AKTOM COOTBETCTBYIOLIETO OpraHa MECTHOIO
CaMOYIIpaBJIEHU ISl UCIIOJIB30BaHUs Ha Tepputopuu Poccuiickoit @enepanuu.

ApxHBHas KONUsS JOCIOBHO BOCHPOU3BOJIUT TEKCT APXMBHOIO JOKYMEHTA WJIU
ero m3oOpa)xxeHue, ¢ yKa3aHMEeM apXUBHOTO Iudpa. ApXuBHas KONUS 3aBEpsieTCA
KOHCYJIbTAaHTOM MYHUIUIIAJIBHOIO apXMBa YIOJIHOMOYEHHOTO OpraHa U 3aBepseTcs
1e4yaTblo, OINpPEAEIEHHON INPAaBOBBIM AKTOM COOTBETCTBYIOIIETO OpraHa MECTHOIO
CaMOYITpaBJIEHU IS UCIIOJIB30BaHMs Ha Tepputopun Poccuiickoit @enepann.

B cayuae, ecium B apXMBHBIX JOKYMEHTaX, HaxOMSIIMXCS Ha XpaHEHUU B
MYHULIUMTAIBHOM apXWBe, 3ampaliuBaemasi 3asBUTEeM HHQOpMAIUsi OTCYTCTBYET,
OTBETCTBEHHOE  JOJDKHOCTHOE JIMLIO MYHUIMIAJIBHOIO  apXuBa, COCTaBISET
MOTUBHPOBAHHBIM OTBET B (opMe HH(OOPMALUOHHOIO MHUChbMa 00 OTCYTCTBUU B
apXuBE€ AapXMBHBIX JIOKYMEHTOB II0 TEeME€ 3ampoca WM CBeIeHus 00 ux
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MECTOHAaXOKJICHUM, WIA O IIEPEeChUIKE 3ampoca N0 MPUHALJIEKHOCTH B
COOTBETCTBYIOLIYK0 OpraHM3alMio, O(QOPMIIEHHOIO Ha OJIAaHKE YIOJIHOMOYEHHOTO
opraHa. B orBere NOMKHBI OBITH yKa3aHbl Ha3BaHUs (DOHIOB, BUJOB U BPEMEHHBIX
MEPUOJI0B MPOCMOTPEHHBIX JOKYMEHTOB. MIHpOpMaLlMOHHOE MHCHMO MOJMUCHIBAECTCS
KOHCYJIbTAaHTOM MYHMIIMIIATBHOTO apXMBa YIIOJIHOMOYEHHOI'O OpraHa.

PesynbpTaToOM agMUHHUCTPATHBHOM NPOLIEAYPHI SABISETCS Nepeaadya Ha NOANUCH
PYKOBOJMTENIO alIapara YINOJIHOMOYEHHOIO OpraHa apXMBHOM CIPaBKH, apXWBHOM
BBIITMCKH UM apXMBHOM KOMUU, TPOEKTa MHPOPMALIMOHHOTO MUChMA.

CpoK BBINIOJHEHUS aIMUHUCTPATUBHOM Mpoleaypbl cocTaBiseT 26 (ABaaLaTh
IIECTh) KaJICHJAPHBIX JHEH.

CBeneHusi O BBINIOJHEHWU AJIMMUHHUCTPATUBHOM MpOLEAYypbl (PUKCUPYIOTCS B
CUCTEME JJOKYMEHTO0O0pOTa U IEJIONPOU3BOJICTBA YIIOJIHOMOUEHHOIO OpraHa.

3.2.5. llognucanue pe3yjbTaTa NPeA0CTABICHUSA Pe3yJbTATa MYHHIUIIAJIbHOMN
ycayru PykoBoauTesieM ynoJaHOMO4Y€HHOT0 OPraHa U yBeloMJIeHUe
3asiBUTeJIsSl 0 TOTOBHOCTH pe3yJibTaTa

Opuanueckum ¢dakToM Havyama aAMUHUCTPATUBHOM TPOILEAYPHI SBISCTCS
MOCTYIUIEHHE TPOEKTa pPe3yJbTaTa MPEJAOCTaBICHUS MYHUIMINAIBHOW YCIyrd Ha
NOANKCH PYKOBOJUTEIIIO annapaTra ynoJHOMOYEHHOTO OpraHa.

ApxuBHas cHpaBKa, apXWBHas BBIMUCKA, O(OpPMIICHHbIE Ha OJIaHKE apXuBa,
NOAMUCHIBAIOTCS  PYKOBOAUTEJNEM  amnmapara  yHOJHOMOYEHHOIO  OpraHa W
KOHCYJIbTAaHTOM MYHULIMIIAIBHOTO apXHBa U 3aBEPSAIOTCS NEYaThIO.

B cnyuyae oTcyTCcTBUSI B apXUBHBIX JOKYMEHTAaX, HAXOJAIIUXCS HAa XpAHEHUU B
MYHUIIUIAIIBHOM apXHBe, HEOOXOIUMOU 3asBUTENIO WHGOPMAIMK, KOHCYJIbTAaHT
MYHULUAIBHOTO apxuBa YIOJIHOMOYEHHOT'O opraHa MOAMUCHIBAET
UH()OPMAIIMOHHOE IMHCHMO.

ApXUBHasi KOIHUS 3aBEPSETCA MOINUCHI0 KOHCYJIBTAHTOM MYHULIMIAIBHOTO
apXvBa yIOJHOMOYEHHOTO OpraHa.

[Tonnucanue u 3aBepeHNE apXUBHOU KOMHUU OCYIIECTBIISICTCS

Ha OyMa)XHOM HOCHTEJNE TMOJIMUCHIBAETCS KOHCYJIBTAaHTOM MYHHUIIMIIAIBHOTO
apX#WBa YIIOJJHOMOYEHHOI'O OpraHa W 3aBEPSETCs MEYaThIO, ONPENCICHHON ITPABOBBIM
AKTOM COOTBETCTBYIOLIETO OpraHa MECTHOIO CaMOYIPaBJICHUS ISl UCHOJIb30BAHUS
Ha Tepputopun Poccuiickoit ®eneparuu. [Ipu 3TOM apxXuBHBIN b p KaXa0ro JIUCTA
apXUBHOTO JIOKYMEHTa JIOJDKEH OBITh MPOCTaBIEH Ha O0OPOTE COOTBETCTBYIOIIETO
JINCTA apXUBHOW KOIWUU;

B (QopMe DSIEeKTpOHHOH KONHMH JIOKYMEHTa, ITOANMCAHHONW JJICKTPOHHOM
noAnuchio PykoBoauTeNsl ymnoaHOMOYEeHHOro opraHa. Mwms aitna snexrpoHHOM
KOIUHU JOKYMEHTA JIOJDKHO COJIEP)KAaTh apXUBHBIA MU(P JOKYMEHTA.

OTBETCTBEHHOE JOJKHOCTHOE JIMII0O MYHUIIMNAIBHOTO apXyWBa M3rOTaBIUBAET
KOIHIO PE3yJIbTaTa MyHULIMIIATBHOW YCITYTH.

OTBETCTBEHHOE JOJDKHOCTHOE JIUIO MYHHIMIIAJIBHOTO apXHBa YBEIOMIIAECT
3asBUTENIE O TOTOBHOCTUM pe3yJibTaTa MOCPEACTBOM TelaeOHHOM CBSI3M 11O
YKa3aHHOMY KOHTAKTHOMY HOMEPY B 3asBJICHUM U NPUIJIAIIAET Ha BbIIAYY
pe3yJibTaTa Npel0CTABICHUS] MyHULIMIIAJBHON YCIIYTH.
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PesynpratoM aIMUHHUCTPATUBHOM NPOLEAYPHl  SBIACTCA  IOAIHUCAHHBIN
pe3yJbTaT MNPEAOCTABICHUS MYHULIMIIAJBHOW YCIYyTM PYKOBOAMTEJIEM alapara H
KOHCYJIbTAHTOM MYHULIMIIAJIBHOIO apXUBa YIIOJHOMOYEHHOTO OpraHa.

MaxkcumanbHbld  CPOK  BBINOJIHEHUS ~ aJAMUHHUCTPATUBHOM  NPOLIEAYPHI
coctanisier 1 (oauH) pabounii 1eHb.

Cnoco0 (ukcanuu pe3yiabraTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI -
perucTpanus 3anpoca B )KypHaJle peTUCTPALMHU 3alIPOCOB 3asIBUTEIICH.

3.2.6. Beigaua (HanpaBjeHue) pe3yJbTaTa NPeA0CTABICHUS
MYHMUIMIAJBHON yCIayru

OcHoBaHMeM i1 Hayajla AaJMHUHUCTPATUBHOIO  JEUCTBUS  SBISETCS
NOANMCAHHBINA PYKOBOJUTEEM arapara U KOHCYJIbTAHTOM MYHHUIMIIAIIBHOTO apXHBa
YIOJIHOMOYEHHOT'O0 OpraHa M 3aBEPEHHBIN IMeuYaThi0 Pe3yibTaT (apXUBHAsl CIPaBKa,
apXvBHAas BBINKCKA, apXUBHAS KOMHS ) MIPEJOCTABICHUS MYHUITUTIATLHON YCIIYTH.

ApxuBHas cHpaBKa, apXWBHas BBINHUCKA, apXMBHAasg KOMHS B Cllydyae JIMYHOTO
oOpalleHusi 3asiBUTENST WM €ro JOBEPEHHOTO JUIla B apXWUB BBIJAIOTCS €My O]
pPOCIIUCH TP MPEABSIBICHUU MMACIOPTa WM HHOTO YJIOCTOBEPSIOIIETO JHUYHOCTh
JOKYMEHTA; JIOBEPEHHOMY JIMIYy — M[pU TPEAbIABICHUM JOBEPEHHOCTH Ha
OCYILIECTBJICHUE JECUCTBUM OT MMEHHU 3asIBUTEJIS, 3aKOHHOMY MPEACTABUTEIIO TpHU
IPEABIBICHUN JOKYMEHTOB, MOATBEPKIAIOIINX OCYIIECTBICHUE NEMCTBUI OT UMEHU
3asIBUTES, TMOO HAMPABIEHBI €MY MTOCPEICTBOM MTOUTOBOM WIIU 3JI€KTPOHHOMN CBS3H.

[lonyyarenb apXuWBHOW CHOpPaBKH, ApPXMBHOM BBINUCKA KM apPXUBHOM KOMHUU
pacluchiBaeTCsl Ha MX KOMNMHUAX, yKas3biBas AaTy nonydyeHusa. Komwus pesynbrara
C JaToil TOJNy4eHUS W POCHUCHIO 3asABUTENS XPAaHUTCA B TOJIIWBKE B
YIOJIHOMOYEHHOM OpPTraHe.

OTBETCTBEHHOE JOJDKHOCTHOE JIMIO BHOCUT 3allUCU O  pE3yJbTare
NPEIOCTaBICHUS MYHUIIUNIAIBHONW YCIyTH, JAaTe OTIpaBieHus oTBeTa B rpadgnr 6—10
XKypnana perucrpaiuu 3anpocoB 3asiBUTENEH 1Mo (HopMe coraacHO MpuiiokeHuro Ne 2
K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pe3ynpratoM BBINIOJHEHUS AJAMUHHUCTPATUBHOM IMPOLEAYPHI SABIISIETCA Bblaya
(HampaBieHuE) pe3yiabTaTa NPeAOCTaABICHUS MYHUIIMTIATBHON YCIIYTH 3asIBUTEIIO.

MakcumanbHbld  CPOK  BBINOJIHEHUS  AJMUHHUCTPATUBHOM  MPOLIEAYPHI
coctapinseT 1(oauH) pabounii 1eHb.

CBeneHrsi O BBITIOJHEHWW aJIMHUHHUCTPATUBHON MPOIEAYpPhl (UKCUPYIOTCS B
CUCTEME JOKYMEHTO000POTa U JAEIOMPOU3BOICTBA YITOJTHOMOYEHHOTO OPraHa.

3.3. Ilopsaaok oCylIeCTBJICHUSA B JJIEKTPOHHOM (popMe, B TOM YHUCJIE C
Hcnoiab30BaHueM EquHoro noprasna, aiMMHUCTPATUBHBIX NPoOLEAYP B
COOTBETCTBHUHM € MOI0KeHUsIMH cTaTh 10 DenepajbHoro 3akona or 27.07.2010
Ne 210-P3 «O0 opraHu3anny NpeIoCcTABJIEHUS TOCYAAPCTBEHHBIX U
MYHUIIUTAJIBHBIX yCJIYD»

3.3.1. IIpenocTaBieHue B yCTAHOBJICHHOM MOPSJIKE UHPOPMAIUU 3aIBUTEISAM
1 obecrieyeHue JOCTyIa 3aaBUTEIEH K CBEACHUSAM O MyHULIUTIAIBHOMN yCIyTe.
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CBeneHHsT O MYHUUMIAIBHOM YyCIayre 3asBUTEIb MOMKET MOJYYUTh Ha
ouIMaIBbHOM CaiiTe yIOJHOMOYEHHOTO OpraHa, Ha EnuHom noprasne.

3.3.2. Ilomaya 3ampoca O MPEIOCTABICHUM MYHULUNAIBHOW YCIYIM M HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHHUSI MyYHULUMIIATBHON YCIYTH, U TIPUEM
TAKOro 3ampoca O TMPEeJAOCTAaBICHUU MYHHUIMNAIBHOM YCIYTM U JOKYMEHTOB
YIIOJTHOMOYEHHOTO OpraHa C HCIOJIb30BaHUEM HH(POPMALMOHHO-TEXHOIOTHYECKON
Y KOMMYHUKalIUOHHON UHPPACTPYKTYpbl, B TOM uncie Enunoro noprana.

3asiBUTENb MOXKET MOJATh 3asBJIECHUE B (POPME AIIEKTPOHHOIO JOKYMEHTA Yepe3
EnuHbli moprall, NOANMCAaHHOE NPOCTOU JIEKTPOHHOU IMOANUCHIO.

[Ipu nopmaue 3asBieHust yepe3 EnuHbIN mopran B JUYHOM KaOWMHETE CTaTyC
3asiBKU U3MEHSETCS Ha «3asiBIIEHHUE MPUHATO K PACCMOTPEHUION.

3.3.3. TlonmyuyeHue 3asBUTENEM CBEACHUH O XOJ€ BBINOJIHEHHUS 3ampoca
O MPEeAO0CTABICHNN MYHUIIUTIATBHONU YCITYTH.

CBeneHust 0 XOJle BBINIOJHEHHUS 3alpoca O MPEJOCTABICHUM MYHULHUIAIbHOM
YCIYTU 3asIBUTEIb MOXKET MOJIYYUTh MYTEM OTCIEKHUBAHUS CTaTyca 3asBICHUS depes
Enunsiii mopTasn B AMYHOM KaOMHETE 3asBUTEINSI, a TAK)KE HAMPABICHUS COOOIECHUS
Ha JIEKTPOHHYIO MOYTY 3asBUTENSI 00 NU3MEHEHUH CTaTyca 3arpoca.

3.3.4. TlonyyeHue 3asiBUTEIEM pE3yJbTaTa MPEAOCTABICHUS MYHUIIMIAIbHOU
YCIIYTH, €CJIM MHOE HE YCTAHOBIEHO (eZIepaibHbIM 3aKOHOM.

3asBUTENb MOMET TMOJYYUTh PE3yJbTaT MPEJOCTABICHUS MYHULIUMATIBHON
ycnyru  depe3  EnuHbii  mopran  (ecau JaHHBIM  cmocoOd  BBIOpaH
npu Tmnojade 3asBieHUs). Pe3ynbrar mnpeaocTaBiieHUs MYHUIUIAIBHOW YCIyru
MOJIIMUCHIBAETCS  YCWICHHOW  KBATM(UUHUPOBAHHOW  DIEKTPOHHOW  MOAIMHUCHIO
PykoBonuTens ynoJIHOMOUEHHOTO opraHa u Hampasisetcs B popmare pdf, jpg, tiff B
JUYHBINA KaOMHET 3asiBuTeNs Ha EnHOM mopTtale, 0JHOBPEMEHHO C YBEIOMJICHHEM O
pe3yNbTaTe MPEJOCTABICHUS MYHUIIUTIATTLHON YCITYTH.

Ecim B kawectBe cmoco0a mojiydeHHs  pe3yjbratra OblT  BBIOpaH
YIOJIHOMOYEHHBIH OpraH, TO B JIMYHBIA KaOWHET 3asBUTENss Ha ExwHOM moprane
HAIPABJIIETCS YBEIOMJICHHE O PE3YJIbTaTe MPEAOCTABICHUS MYHUIIUTIATILHOM YCIYTH.

3.4. llopsinok BHINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
OI'KY «lIpaBUTEJBCTBO ISl TPAKIAH

3.4.1. HnadbopmupoBaHue 3asBUTCICH O  TOPSAKE  IMPEIOCTABICHUS
MYHULMIIAJIBHOM YCIYyTH, B TOM YMCJE IOCPEICTBOM KOMILIEKCHOTO 3ampoca, B
MHOTO()YHKIIMOHATLHOM IIEHTPE, O XOJ€ BBHITIOJHEHHUS 3alpOCOB O MPEIOCTABICHUN
MYHULIUMAIIBHOW YCIIYT'M, KOMIUIEKCHBIX 3alpoCcOB, a TakKe MO HMHBIM BOIpOCaM,
CBSA3aHHBIM  C  MPEJOCTaBICHUEM  MYHUUHUNAIBHOM  YCIOyTHM, a  TaKxe
KOHCYJIbTUPOBAHUE 3asIBUTENICH O MOPSJAKE MPEAOCTABICHUS MYHUIIUIIAIbHOW YCIIYTH
B MHOTO(QYHKIIMOHAJIHLHOM IIEHTpE W 4epe3 EnuHbBIN mopTayi, B TOM 4YHCIE MyTEM
000opy0BaHUS B MHOTO(DYHKITMOHAIBHOM IIEHTpE paboymx MecCT, MpeHa3HauYeHHBIX
Ui o0ecriedyeHust JocTyna K HHGOPMAMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«InTepHeT”.

NudopmupoBanue 3asBuTenedl o MOpsAKE MPEIOCTABICHUS MYHHUIIMIATbLHON
YCIYyTH, B TOM YHUCJE MOCPEACTBOM KOMIUIEKCHOTO 3aIpoca, O XOAE BBINOJHECHUS
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3aIpOCOB O MPEAOCTaBICHUH MYHULMNAIBHOW YCIYTH, KOMIUIEKCHBIX 3aIlpOCOB, a
TaK)K€ TI0 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIMIAIBHOMN YCIIYTH,
a TakKe KOHCYJIbTHPOBAHHME  3asBUTEIIEH O  TOPANKE  IPEIOCTABICHHUS
MyHunananbHOu yeiyru B OI'KY «llpaButenscTBO 11 rpakan» U yepe3 EauHbiin
MOPTAJI, OCYLIECTBISIETCA B XOJ€ JUYHOTO MPUEMA WM IO CIIPABOYHOMY HOMEPY
tenepona: 8 (8422) 37-31-31, B wyacet pabotel OI'KY «llpaBuTenscTBO 11t
rpaxaan», B ToM uuciae mytém obOopynoBanus B OI'KY «IlpaButenbcTBO s
rpaxaan» paboyux MecT, NpelHa3HAYeHHBbIX i1 oOecrneueHus JocTyna K
MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH « IHTepHeTY.

Kpome Ttoro, umnpopmupoBaHue 3asgBUTENEH O MNOpSAKE MPeroCTaBICHUS
MYHULUNAIBHOW YCIYTH OCYIIECTBISETCS MYTEM pa3MELIEHUS MATEpHUAIOB Ha
MH(GOPMAIIMOHHBIX CTEHJAX WM WHBIX UCTOYHUKAX MH(GOPMHUPOBAHUSA, COACPKAIINX
aKTyaJIbHYI0O W HCUEPIBIBAIOIIYI0 HH(GOPMAINI0, HEOOXOAUMYIO ISl MOJy4YeHUs
MYHUIIMTIAIBHON yCITyTH, 000pYAOBaHHBIX B CEKTOpE MHGOPMHUPOBAHUS U OKUIAHUS
Wi B cektope npuéma 3aseurenied B nomemeHusx OI'KY «lIpaBurenbcTBO AJIs
IpaXKIaH».

3.4.2. llpuém u 3amojHEHUE 3ampoCOB O NPEIOCTABICHUH MYHUIUIAIBHOM
yCIYTU, B TOM YHUCJE IMOCPEICTBOM TOCYAapCTBEHHON HWH(OPMAIMOHHON CHUCTEMBI
VYibsiHOBCKOM  oOmactu  «ABTOMAaTU3MpoBaHHas  MHQOpPMALMOHHAs  cHUCTeMa
MHOTOQYHKIMOHATBHOTO  LIEHTpa  MPEJOCTaBICHUS  TOCYAApPCTBEHHBIX U
MYHHUITMIIAJIBHBIX YCAYT YibsiHOBCcKOW oOmactu» (mamee — TMC «AUC MO®IL]»), a
TaK)Ke MPUEM KOMILJIEKCHBIX 3aIIPOCOB.

OcHoBaHveM Jisi Havyajla aJIMUHUCTPATUBHOW MPOLEAYpPHI SIBISIETCS JIUYHOE
oOpamenue 3asButenss B OI'KY «llpaButenbcTBO 171t TpakaaH» C 3asBICHHUEM
0 MPEIOCTABICHUH MYHHIIMMAIBHONW YCIYTM U JIOKYMEHTaMHU, HEOOXOAMMBIMU IS
OPEAOCTABICHUS ~ MYHULUNAIBHOW  yCIYrHM, YKa3aHHbIMM B  IyHKTEe 2.6
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

Peructpanust 3asiBieHHss O TNPEAOCTABIECHUUM MYHULUINAIBHOW YCIYTd U
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEAOCTaBICHU MyHUIIMTIANbHOUN yciayru, B OT'KY
«ITpaBuTenscTBO A1 rpaxaan» ocymiectsisiercs nocpeactsom I MC «AUC MOIL» B
MOMEHT O0OpallleHus 3asiBUTEIIS.

3asiBUTENIO, MOAABIIEMY 3asBJIICHHE O IIPEJOCTABICHUM MYHULMUIIAIbHOM
YCIIYTH, BBIIAETCS pACIHUCKa B IIOJYyYECHWM 3asBJICHHUS W NPWIAracMbIX K HEMY
JNOKYMEHTOB C YKa3aHHEM UX IEPEUHs, 1aThl U BPEMEHH IOJIYYCHUS.

C yuétoM  TpebOOBaHMI  MPENOCTABICHUS  MYHUIUNAIBHBIX  yCIyT
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM, YTBEPKAEHHBIX MOCTaHOBIEHUEM [IpaBuTenbcTBa
Poccuiickoit ®denepaunu ot 22.12.2012 Ne 1376 «O6 yrBepxnaenun IlpaBun
OpraHM3alluU JIEATEIbHOCTH MHOTO()YHKIMOHAIBHBIX ILIEHTPOB IIPEIOCTABICHUS
FOCYJAapCTBEHHBIX M MYHULMWIAIBHBIX YCIyI», 3asBICHHs, B TOM 4YHUCIE
COCTaBJICHHBIEC HA OCHOBAHUM KOMIUJIEKCHOTO 3aIpOCa, a TAKXKE CBEJICHHUS, JOKYMEHTBI
u uHpoOpmanus, HEOOXOAMMBIE [JIsl TMPEAOCTABICHUS MYHUIUNAIBHON YCIYTH,
HanpasisaroTeas OI'KY «lIpaBuTenbCcTBO i1 TpakIaH» B YIIOJHOMOYEHHBIA OpPraH B
ANEKTPOHHON (OopMe MO 3AMMIIEHHBIM KaHajdaM CBS3M, 3aBEPEHHBIE YCUJIEHHOMU
KBUIU(PUIIUPOBAHHON 3JIEKTPOHHOM MOJNMUCHIO, B J€Hb PETUCTPALMH 3asiBICHUS O
npenocrapineHnn myHununaiaeHo yeinyru B [UC «AUC MO®OLy. Ilpm stom
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MO/JIMHHUKY 3asBJICHUA U JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIUMTAIBHOM  YCIyTH  (3aBEpEHHBbIE B  YCTAHOBJICHHOM TOPSIAKE  KOMUU
JOKYMEHTOB), Ha OyMaXXHbBIX HOCHUTEISX B YIOJHOMOYEHHBIH OpraH He
MIPEACTABISIOTCS

B cnydae oTCyTCTBUSI TEXHUYECKOW BO3MOKHOCTH HAIPABIICHUSI TOKYMEHTOB B
anekTpoHHoil ¢gopme OI'KY «lIpaButenbcTBO uisi  rpaxkaan» nepenaér B
YIOJHOMOYEHHBI OpraH JOKYMEHTHl Ha OyMa)XHOM HOCHUTEJE IO peecTpy,
B CPOKHM, YCTAaHOBJICHHBIE COIJIAlIEHUEM O B3aumonenctBun wmexay OI'KY
«ITpaBUTENBCTBO MJISI TPAXKAAH» U YIOJHOMOYEHHBIM OPTaHOM.

Cpok TMpenocTaBICHUS MYHUUMNAIBHOW YCIYTM HCUMCISETCS CO  JHSA
NOCTYIUIEHHS] JOKYMEHTOB B YIIOJIHOMOYEHHBIA OpraH.

3.4.3. Bpimaua 3asBUTENSIM JOKYMEHTOB, IMOJYYEHHBIX OT OpraHa MECTHOTO
CaMOYIIpaBJICHUS, [0 pe3yJbTaTaM MPEJOCTABICHUS MYHUIUNAIBHONW YCIIYTH,
a Takke TI0 pe3ylbTaramM TMPEAOCTaBICHUS TOCYJAapCTBEHHBIX U  (WJIN)
MYHULIMNATIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIM HMHOE He
MPEIYCMOTPEHO 3aKOHOIATENBCTBOM Poccuiickont Denepanuu.

[Ipu nuuHOM oOOpalleHuu 3asBUTENS 3a Pe3yJbTaTOM MPEIOCTaBICHUS
myHurunanbHo  yenyru  pabotHuk  OI'KY  «lIpaButenscTBO i Tpakaany,
OTBETCTBEHHBIM 3a BBIJAYy JIOKYMEHTOB, OO€CHe4YMBaeT BbIJAYy JIOKYMEHTOB IIO
pe3yJibTaTaM MPEAOCTABICHUS MYHUILIUTIATIBHON YCIIYTH, B TOM YHUCJIE€ MOJYYEHHBIX B
paMKax KOMIUIEKCHOI'O 3ampoca, [pU NPEAbSABICHUU 3asBUTEIEM JIOKYMEHTA,
yIIOCTOBEPSIONIETO JIMYHOCTh, B Ciydae OOpallleHHs MPEJACTABUTENS 3asiBUTENS —
TaKXe JOKYMEHTA, IMOATBEPKAAOIIETO €r0 MOJHOMOYUS, C IIPOCTABICHUEM OTMETKHU
O TIOJly4YEHUH, AaThl, (paMUIMK, OTYeCTBA (MPU HAIMYMHU) W TOJIUCU 3asBUTENS B
pacnucke (KOMILJIEKCHOM 3a1poce).

3.4.3.1. CocraBieHue W BbIJlaya 3asABUTEISIM JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIC, TOATBEPKIAOIIMX COJACPKAHUE  DJICKTPOHHBIX JOKYMEHTOB, IO
pe3yjbTaTaM  [PEAOCTABICHHUS  MYHULMIIAIBHOW  YCIyI'M OpraHa  MECTHOIO
caMOYIIpaBJCHUs, BKJIIOYAas COCTaBJICHHE HAa OyMa)KHOM HOCHUTEJNE W 3aBEepeHUe
BBIMICOK M3 WH()OPMAIITMOHHON CUCTEMbI OPTaHa UCTIOJHUTEIILHON BIIACTH.

YnonHomouennsiid oprad HamnpasisieT B OI'KY «lIpaBUTensCTBO AJisl TpaKaaH»
B DJIEKTPOHHOU (opMe MO 3aIMUIIEHHBIM KaHallaM CBSI3M, 3aBEPECHHbBIC YCUJICHHOU
KBTU(PUITUPOBAHHON AIEKTPOHHOU MOJITHACHIO JOJ>KHOCTHOTO JIrna
YIIOJJTHOMOYEHHOI'O OpraHa JOKYMEHTBI, SIBISIOIINECS PE3YJIbTATOM IPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TE€UEHUE OJHOTO pabodero AHS CO JHS PETUCTPAINH
pe3yJibTaTa MyHULUNIAIBHON YCIYTH B YIIOJJTHOMOYEHHOM OPraHE, HO HE MEHEE UeM 3a
OJIMH pabo4uil A€Hb JO MUCTEUECHHS] CPOKa MPEAOCTABICHUS MYHULIMIAIbHON YCIyTH,
YCTAHOBJIEHHOT'O TYHKTOM 2.4 aAMAHUCTPATUBHOI'O PETJIAMEHTA.

OcHoBanveM [l Hayaja aJMUHHCTPATHUBHON  MpPOLEAYPHl  SIBISETCS
MOCTYIMUBIIANA OT YIOJIHOMOYEHHOTO opraHa B sjekTpoHHou ¢opme B [UC «AUC
M®ILI» pe3ynpTaT NpeaOCTaBICHUS MyHULIUNIAJbHOW YCIIYTH.

VYnonnomouennusii  pabotHuk OI'KY  «llpaBUTenbcTBO s TpaskKIaH»
OCYIIECTBIISIET COCTABJCHUE W BbIa4y 3asBUTENIIM JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE, TOATBEPKIAIINX COJICP)KAHUE  DICKTPOHHBIX JOKYMEHTOB, IO
pe3yJibTaTaM NOPENOCTABICHUS MYHULHUNAJIBHOW YCIYIM, B COOTBETCTBHM C
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TpeOoBaHUsAMY, YTBEpXKAEHHBIMU mocTaHoBIeHUEM IIpaBurensctBa Poccuiickoii
®eneparuu ot 18.03.2015 Ne 250 «O06 yTBepkaeHUn TpeOOBaHHM K COCTaBICHUIO
M BbIJja4ye 3asABUTEISIM JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOATBEPXKIAOIIUX
COJIEp>)KaHME DJICKTPOHHBIX JOKYMEHTOB, HANPaBICHHBIX B MHOTO()YHKIIMOHAIHHBIH
LEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT MO PE3yJibTaTaM
MPEIOCTABICHUS TOCYIApCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIYr  OpraHaMu,
MPEIOCTABNISIONIMMHA TOCYJAPCTBEHHBIE YCIYTH, U OpPraHaMmu, MPEeAOCTaBISIOMINMHU
MYHULIUMTAJIBHBIE YCIYTH, U K BbIJIaue 3asBUTEJISIM Ha OCHOBAHUU HMH(OpMAIMU W3
MH(OPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIOMINX TOCYAapPCTBEHHbBIE YCIYTH, U
OpraHoB, MPEJOCTABISIONINX MYHULIMUNAIbHBIE YCIYyTM, B TOM 4YHCIE C
UCIIOJIb30BAaHUEM  HMH(POPMAITMOHHO-TEXHOJOTMYECKOH W KOMMYHHUKAIMOHHOMN
UHOPACTPYKTYphI, JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHTEJE
U 3aBEPEHUE BHIMTMCOK U3 YKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEM).

B ciydae oTcyTCTBUSI TEXHWUYECKOW BO3MOKHOCTH HAIpPABJICHUS] JOKYMEHTOB
B anekTpoHHo# dopme nocpenctBom [TMC «AUC M®I]» ynoaHOMOYEHHBIH OpraH
nepenaét B OI'KY «lIpaBuTensCTBO 1Ji1 TpaxiaH» JIOKYMEHTBI, SIBIISIIOIIMECS
pe3yibTaTaMy MPEA0CTaBICHUS MYHUITUTIAILHON YCIyTH, Ha OyMa)kHOM HOCHUTEJIE TI0
peecTpy, B TEYEHHE OJHOro padodero JHS CO JHS PErucTpaluu pe3ysbrata
MYHUIIMTNIAJIBHOW YCIYTM B YNOJHOMOYEHHOM OpraHe, HO HE MEHEE 4YeM 3a OJIUH
pabounii JIeHb JI0 HUCTEYEHHUs CpPOKa IMPEIOCTABICHUS MYHHIUTIAJLHONW YCIIYTH,
YCTAHOBJIEHHOTO YHKTOM 2.4 aAMUHHUCTPAaTUBHOTO PETJaMEHTa IO peecTpy Mpuéma-
Iepeladyn pe3yJIbTaTOB MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

YnonHomouennsli  pabotHuk OI'KY  «IlpaBuTenbcTBO Il Tpa)kaaH»
OCYIIECTBIISIET COCTaBJIEHHUE M BBIJAUYY 3asBUTENSIM JIOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE.

OI'KY «IIpaBuTenbcTBO A TpaxaaH» 0OecIeurnBaeT XpaHEHUE MOYYCHHBIX
OT  YNOJHOMOYEHHOTO  oOpraHa Ha  OyMaXHOM  HOCUTEIE  JOKYMEHTOB,
IIPEHAa3HAYCHHBIX IS BBIAUU 3asBUTEII0, B TCUCHUE TPUALATU KaJICHAAPHBIX JTHEU
CO JHS MOJIy4eHUsI TAKUX JTOKYMEHTOB.

3.4.4. Vuble nponeaypol.?

OI'KY «lIpaBuUTenbCTBO Uil TPaKIaH» OCYIIECTBISIET HAa OCHOBAaHHUU
KOMIUJIEKCHOTO 3aI1poca:

COCTaBJICHUE 3asBJICHUS Ha IIPEJOCTABICHUE MyHULIUIATBHON YCIYTH;

NOAINMCAHUE  TaKOrO  3asABJECHHUS M CKPEIUIEHHE  €ro  IIeYaThio
MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

dbopMHupOBaHUE KOMIUIEKTA JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS
MYHHUIMIIAIBHOM YCIIYTM, B COOTBETCTBHM C IYHKTOM 2.6. aJMHHUCTPATUBHOIO
permaMmenTta; (yKa3aHHBIH KOMIUIGKT JIOKYMEHTOB (OpMHpYETCs W3 Yucia
JOKYMEHTOB, cCBeleHMid u (i) WHOOpPMAIMHM, NPEICTAaBICHHBIX 3asBUTEIIEM B
MHOTO()YHKIIMOHATBHBIN IIEHTP TIPU OOPAIICHUH ¢ KOMIUIEKCHBIM 3aIIPOCOM).

3asBNEHUs, COCTABJICHHbIE HA OCHOBAHMHM KOMILUIEKCHOTO 3ampoca, a TaKkKe
CBEJICHMs, JOKYMEHThl u uHPOpMalusa, HEOOXOAUMBbIE IS MPEIOCTaBICHUS
MYHHUIUIIAIBHOMN yCIYTH, HATPABIISIIOTCS B YIIOJJHOMOYEHHBIN OPraH ¢ NPUI0KEHUEM

2 3amnonusercs B cJrydac nmpeaoCTaBJICHUSA ,Z[aHHOfI MyHI/IIII/IHaJTLHOﬁ YCIYTU B paMKaX KOMIUICKCHOI'O 3a1poca (B

COOTBCTCTBHUU C IYHKTOM 2.14 AIMUHHUCTPATUBHOI'O pernaMeHTa).
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3aBEpEeHHON ynoJHOMOUYeHHbIM paboTHUKOM OI'KY «lIpaBUTenbCcTBO Al rpaskaan»
KOMUU KOMIUIEKCHOTO 3alpoca B COOTBETCTBMU C moamyHkToM 3.4.1 mynkra 3.4
aIMAHHACTPATUBHOTO PETJIAMEHTA.

Belmaua [OKYMEHTOB IO pe3yJbTaTaM MPEJOCTaBICHHUS MYHHIMIAIbHON
yCIYIM, B TOM 4YHCIE€ TIOJYYEHHBIX B paMKax KOMIUIEKCHOTO 3ampoca,
OCYLIECTBIIIETCS. B COOTBETCTBHM C MOANYHKTOM 3.4.3 myHKTa 3.4 HacTOALIETO
aJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.4.5. Unble peiicTBUs, HEOOXOAUMBIE AJI MPEAOCTABICHUS MYHULUIAIBHOM
YCIIyTH.

[IpencraBieHne MHTEPECOB YIOJIHOMOYEHHOIO OpraHa IpH B3aMMOJEHCTBUHU
C 3a4BUTEISIMA W TPEJOCTABICHUE HMHTEPECOB 3asBUTENS NPU B3aUMOJEHCTBUM
C YIIOJIHOMOYEHHBIM OPraHOM.

3.5. Ilopsaaok ucnipaBJaeHUs JOMYIIEHHBIX OMEYATOK U (MJI1) OIIHOOK
B BBIJIAHHBIX B pe3yJbTaTe NMPea0CTABJICHHS
MYHMIUNAJIBHON YCJIYTH JOKYMEHTAX

1) npuém w® peructpanus 3asBICHUS 00 UCHPaABICHUU ONEYATOK
U (unm) omubOK, JONYIICHHBIX B JOKYMEHTaX, BBIJJAHHBIX B pe3yJbTaTe
IPEIOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

OcHoBanveM Uil Hayajga aJIMHHUCTPATHUBHOM  MpPOLEAYpPHl  SIBIAECTCS
oOpallieHue 3asiBUTENsI B YIIOJHOMOYEHHBIH OpraH C 3asiBI€HHEM 00 HCIpaBiICHHUH
JOMYIICHHBIX OMeYaToK M (WJIKM) OIMMOOK B CBEJEHUSX, YKA3aHHBIX B apXUBHOM
CIIpaBKe, apXWBHOW BBIMUCKE WM apXUBHOW KOMUHU, WH(GOPMAIIMOHHOM IMHUCHBME 00
OTCYTCTBUHU B apXHUBE APXUBHBIX JOKYMEHTOB 10 TEME 3alpoca WU CBEJEHUs 00 uX
MECTOHAXOXKJICHUH, WM O TMEpPEechUIKE 3ampoca IO IMPUHAMIEKHOCTH B
COOTBETCTBYIOIIYIO opranuzanuio. [Ipu oOpamiennn 3a ucnpaBiIeHUEM TOMYIEHHBIX
OTeYaToK U (WJIM) OIIMOOK B apXMBHOM CIIpaBKE, apXUBHOM BBITUCKE WM apXUBHOM
KONTUH, NHHOPMAIIMOHHOM IMHUChbME 00 OTCYTCTBHM B apXHUBE APXUBHBIX JIOKYMEHTOB
10 TeME 3ampoca Wik CBEJeHUs 00 UX MECTOHAXO0XKICHUH, WIH O TIEPEChUIKE 3ampoca
10 IPUHAJIEKHOCTH B COOTBETCTBYIOILYIO OPraHU3AIUIO 3aABUTENb MIPEIACTABIISECT:

3asiBIeHHE 00 UCTIPABICHUH JOMYIIEHHBIX ONEYAaTOK U (MIJIH) OMIHOOK;

JOKYMEHTBI, HUMEIOIINE IOPUIUYECKYI0 CHUJIy COJepXkallue MpaBUIIbHbIC
JAHHBIE;

BBIJAHHBII  YINOJHOMOYEHHBIM  OpPraHOM  PE3yJibTaT  MIPEAOCTABICHUS
MYHULIAMAIBHOW YCIYTHU, B KOTOPOM COJEPKUTCS onevyaTka v (Uiu) omuoKa.

3asBieHre 00 WCMPABICHUW JOMYIICHHBIX OMEYaTOK u (Win) OmuOOK B
CBEJICHMSIX, YKA3aHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIUIAIbHOM YCIYTH,
noAaéTcs 3asBUTENIEM JINYHO B YIIOJIHOMOYEHHBIN OpraH.

3asBneHue 00 WCMPABICHUU JOMYHICHHBIX ONEYaTOK W (WIM) OIIHOOK
odopmisieTcss B cBOOOAHON (opMe ¢ yKazaHweMm: (hamuimu, UMEHHU, OT4ecTBa (MpHU
HaJM4YUU) 3asIBUTENS, MIOYTOBOTO MHJIEKCA, aJpeca, KOHTAKTHOro TenedoHa, crnocoda
YBEJIOMJICHHS O TOTOBHOCTH pe3yJibTaTa, croco0a MOJy4YeHUs pe3yibTara (JIMYHO,
MIOYTOBOM CBSI3bI0), PYKOMHUCHBIM (pa300pUYMBO) WIJIM MAIIMHOIMKCHBIM CIOCOOOM U
MOANUCHIBACTCS 3aIBUTEIIEM.
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OTBETCTBEHHOE JOJKHOCTHOE JIMIIO0 MYHUIMIIAIBLHOTO apXvBa PETUCTPUPYET
3asBJICHUE W TPEACTaBICHHbIE JOKYMEHTBI, IyTEM BHECEHHUSI COOTBETCTBYIOIICH
3alUCH B KypHAJI pETUCTpaIliU 3aIIPOCOB.

3asBUTENIO BBIIAETCA paACIHUCKa O NpUEME 3asABJICHUA C OTMETKOM O Jare,
KOJIMYECTBE U HAMMEHOBAHUU MPEICTABICHHBIX TOKYMEHTOB.

Pe3ynbTaToM aiMUHUCTPATUBHON MPOLIEYPHI SBISIETCS 3aMKHCh O PETUCTPALlUU
3asBJICHUS M JIOKYMEHTOB, TMPEJCTAaBICHHBIX JUIsI HUCIpPaBICHUS JOMYIIEHHBIX
OIEYaTOK U (MJIK) OLIMOOK B )KypHaje yuéra JOKYMEHTOB.

MaxkcumanbHbld  CPOK  BBIIIOJIHEHHUS  aAMHUHUCTPATUBHOM  IIPOLEAYPBI
coctanisier 1(oauH) pabouuii 1eHb;

2) paccMOTpeHHE TOCTYMMBIIETO 3asBJICHHUS 00 HCIPaBICHUU OINEYATOK U
(wi) omwubOK, JOMYyIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B  pe3yJbTaTe
PEIOCTABICHUSI MYHULIMTIAIBHOW YCIYTH, BbIJIaua UCTIPABICHHOTO JOKYMEHTA.

OcHoBanveM Il Hayajga aJMUHUCTPATHUBHOW  MPOIEAYpPHl  SIBISCTCS
3apEeTUCTPUPOBAHHOE 3asBJIICHUE 00 HCMPABICHUHM JOMYIICHHBIX OINEYaTOK U (WJIN)
OmuOOK ¥ MPE/ICTABICHHBIC IOKYMEHTBI.

OTBETCTBEHHOE JOKHOCTHOE JIMII0 MYHUIIMIIATBLHOTO apXHMBa pacCMaTpUBACT
3asBlieHHe 00 UCHpaBIECHUM JOMYIICHHBIX OINEYaTOK U (WIh) OImUOOK U
IpEACTaBICHHBIC 3asBUTEIIEM JTOKYMEHTHl M TMPUCTYINAET K TOJATOTOBKE HOBOM
ApXWBHOM CIPaBKH, apXWBHOW BBIMUCKH WJIM ApPXWBHOW KOMHUHU, WH()POPMAIIMOHHOTO
nuchMa 00 OTCYTCTBUM B apXMBE apXUBHBIX JOKYMEHTOB [0 TE€ME 3alpoca HIIU
CBeJIeHUsI 00 UX MECTOHAXOXKJIEHUH, WIH O MEPEChUIKE 3ampoca Mo MPUHAJICKHOCTU
B COOTBETCTBYIOIIYIO OPTaHU3aLMIO, TIOCJIE HUCIPABICHUS IOMYIIEHHBIX ONEYaTOK U
(wn) OIIMOOoK.

HcnpaBienHslii  pe3ynbTaT NPEAOCTABICHUS  MYHUUUIIAJBHONW  YCIYTH
nepeaaéTcs Ha MOJNKUCh PYKOBOJUTEIIO annapaTa yINnoJHOMOYEHHOTO OpraHa.

MakcuManbHbIi  CPOK  BBITIOJHEHHS  AJMUHHUCTPATUBHOTO  JCUCTBUS  —
1 (omun) pabounii neHb.

ITocne MOJTYYEHHUS MOAUCAHHOTO pe3yabpTara MIPEAOCTABIECHUS
MYHULUNAIBHOW YCIYTM OTBETCTBEHHOE JOJKHOCTHOE JHUIO MYHULIHUNAIBHOTO
apXyBa M3rOTaBIMBACT KONMUIO M B TeueHUe 1 (ogHOr0) padouero mHsI MHOOPMUPYET
3asIBUTEISI O BOBMOXKHOCTH €T0 MOJTYyYEHHsI CTIOCOOO0M, YKAa3aHHBIM B 3asBJICHUHU.

HoBas ucnpaBiieHHasi apXvWBHasi CIpaBKa, apXWBHAs BBINKMCKA WA apXWBHAas
KOMUs, WH()OPMAIMOHHOE THCHMO BBIIAETCS 3aSBUTENI0 JMOO HAMPABIACTCS
MIOYTOBBIM OTIIPABIICHUEM.

Jlns  nonmydeHus pe3ysibTara MPEJOCTaBICHUS MYHULMOAIBHOM — yCIyru
3asIBUTENb TMPEIABSABISAET OTBETCTBEHHOMY JOJKHOCTHOMY JIMIY MYHHUIMIAIBHOIO
apXvBa JIOKYMEHT, YAOCTOBEPSIOIINI JTUYHOCTh, @ YIIOJTHOMOUYEHHBINA MPEICTABUTEIb
— JOKYMEHT, YI0CTOBEPSAIONINN TUYHOCTh, U TOBEPEHHOCTb.

Pe3ynbTaTOM BBINOJIHEHUS! aIMUHUCTPATUBHOW MPOUEAYPHI SIBISETCA BblAaya
HOBOT'O UCTIPABJIIEHHOTO Pe3yibTaTa MPEJOCTaBICHUS MYHUIIUTIATbHON YCIYTH.

Cnocobom (Qukcanuu pesyiabTaTa aIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MPOCTABJICHUE JIUYHOW MOANUCHU 3agBUTENS U aThl MOJYYSHUSI HA KOIIMU Pe3yJIbTaTa
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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Cpox BbIJJayd HOBOTI'O pPE3yJibTaTa MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyru
HE MOXKET MPEBBIIATH 5 (MATH) pabOUYuX THEW ¢ MOMEHTA PETUCTPALIMH 3asBJICHUS.

4. @opMbI KOHTPOJIS 32 UCIIOJIHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocyniecTBIEHUS TEKYHIEr0 KOHTPOJIS 32 CO0II0AeHHEM
U MCTIIOJTHEHHUEM OTBETCTBEHHBIMH JIOJIKHOCTHBIMH JIUIIAMH, MYHHUIMNIAJTbHBIMH
CJIYKAIIMMH MOJIOKEHU aIMUHUCTPATUBHOIO PEerjiaMeHTa U MHbIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBaHUS
K MPeI0CTABJICHUI0O MYHUIMIIAJIBHOM YCJIYTH, 2 TAKKE MPUHIATHEM pPelleHu il
OTBETCTBEHHBIMH JINIIAMU

4.1.1. Texymuii KOHTPOJIb 3a COOJIOJICHUEM M HWCIOJTHEHUEM JOJKHOCTHBIM
JIMILIOM, TPEAOCTABIISIIOIIMM MYHUIUNAIBHYIO YCIYTY, TMOJIOXKEHUN HACTOSIIEro
aIMUHUCTPATUBHOIO  PEIJIaMEHTAa, WHBIX HOPMATHUBHBIX MPABOBBIX  AKTOB,
YCTaHABJIMBAIOMIUX TpPeOOBaHUS K TPEJOCTABICHUIO MYHUIMIAIBLHON YCIyTH,
OCYLIECTBIIIETCS PYKOBOJAUTEJIEM ammapara aAMUHUCTPALUM MYHUIUIIAIBHOIO
obpazoBanus «Ky3oBaToBCKUi paiioH» YIIBTHOBCKOM 00JIaCTH.

4.2. IlopsinoK U MEePUOAUYHOCTH OCYIIECTBICHHUS MIAHOBBIX

U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCTBA NMPe0CTABICHUSA
MYHUIMTIAJBHON YCIYTrd, B TOM YHUCJIe NOPSAAOK U (POPMBbI KOHTPOJISI
32 MOJIHOTOM M Ka4eCTBOM NPea0CTABJIEHUSI MyYHUIIMIIAJIbHOU YCJIYIH

4.2.1. B mensx ocymiecTBieHHs] KOHTPOJISI 32 COOJIIOJICHUEM U HMCIIOJHCHHEM
JOJKHOCTHBIM JIUIIOM TMOJIOKEHHUI HACTOSIIEr0 aJAMUHUCTPATUBHOIO PETJIAMEHTA,
WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTAHABIHMBAIONIUX TpPEOOBaHUS K
MPEAOCTABICHUIO MYHULIUIIAIBHOW YCIYTH, YIOJHOMOYEHHBIM OPraHOM HPOBOJATCS
MPOBEPKH TOJHOTHI W KAauyeCcTBAa MPEIOCTABICHHUS MYHULHUNAIbHON  yCIYrH
CTPYKTYPHBIM MOJPa3eIECHUEM YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepkr NOJHOTHI M KauecTBa NPEAOCTABICHUS MYHULMNAIBHON YCIyru
OCYHIECTBIISIIOTCS HAa OCHOBAaHUM pPacHopspKeHUs: PyKoBOIUTENs yHMOJIHOMOYEHHOIO
opraHa pyKOBOJMTEJIEM alrapaTa yIoJHOMOYEHHOIO OpraHa.

4.2.2. ITpoBepku MOT'YT OBITh IIJIAHOBBIMU U BHEIJIAHOBBIMHU.

[InaHoBBIE MPOBEPKM TMPOBOAATCS HA OCHOBAHMM IUIAHOB  PaOOTHI
CTPYKTYPHOI'O TOJpa3/IeJIeHUs] YIOJTHOMOUYEHHOTO OpraHa C IMEePUOJUYHOCTHIO HE
yaiie OJIHOrO pasa B r'O/l.

BrernianoBbie IPOBEPKU MPOBOASTCS B CBSI3M C MPOBEPKOM YCTpAHEHUS paHee
BBISIBIICHHBIX HApYIICHUN, a Takke B cliydae »kajno0 Ha JelctBus (Oe3neiicTBue)
JOJDKHOCTHOTO — JIMI@  CTPYKTYpPHOTO  MOJIpa3/ielieHHsi, OTBETCTBEHHOIO  3a
MPEAOCTABICHUE MYHULIUTIAIIBHOW YCITYTH.
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4.3. OTBETCTBEHHOCTH I0JIKHOCTHBIX JIML, MYHHUIIMIIAJIbHBIX CJIY’KAIIMX
3a peuleHus U aelicTBus (0e3neiicTBre), NpUHUMAaeMble (OCYIIECTBJIsIEMbIE)
B XO/I€ MPeI0CTABJIEHNSI MYHMIMNIAJIbHON yCIYyrH

4.3.1. JIOJDKHOCTHOE€ JIMIIO HECET TNEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
HapyluleHUue MOpsSAKa NPEeIOCTaBICHUS MYyHUUMIAIBHOW YCIYTM B COOTBETCTBUH
co crate€il 25 Kopekca VYibsHOBCKOM oOnacth 00 aJIMHHHCTPATUBHBIX
MIPaBOHAPYILICHUSIX.

4.3.2. JIOJDKHOCTHOE JULO HECET MEPCOHAIBHYK)  OTBETCTBEHHOCTh
3a TPENOCTaBICHHE MYHMUIIMNAIBHONW YCIYrd, COOJIIOJICHHE CpPOKOB M TOpsIKa
NpeI0CTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

4.3.3. TlepcoHanbHasi OTBETCTBEHHOCTh JOXKHOCTHOTO JIMIIA OINpEAeseTcs B
€ro CiIyXeOHOM KOHTPaKT€ B COOTBETCTBUU C TPeOOBAHUSIMH 3aKOHOAATEIHCTBA
Poccuiickoit @enepannm.

4.4. Ilonoxenusi, XapakTepusymuue Tped0oBaHus K NOPSAAKY U popmam
KOHTPOJIA 32 NPeI0CTABJIEHHEM MYHUIMNIAJIBLHOH YCIYIH,
B TOM YHCJI€ CO CTOPOHBI IPAXK/IAAH, UX 00beIMHEHNI U OPTraHU3aAlnil

4.4.1. Tlopsimoxk U (QopMbI KOHTPOJISI 3a MPEAOCTABICHUEM MYHHUILIUMAIBHON
YCIYTU JIOJDKHBI OTBEYaTh TPEOOBAHHMSM HEMPEPHIBHOCTH M JIEMCTBEHHOCTU
(@pdextuBHocTH).  PykoBomuTenem  amnmapata  yIOJHOMOYEHHOTO  OpraHa
OCYLIECTBIIIETCS aHAJIU3 PE3YyJbTATOB MPOBEAEHHBIX IPOBEPOK IPEIOCTABICHHUS
MYHULUINAIBHOW YyCIYyIM, Ha OCHOBaHMU KOTOPOrO JOJDKHBI IPUHUMATHCS
HEOOXOIMMbIE MEPBI MO0 YCTPAHEHHUIO HEIOCTATKOB B OPraHU3aIlH MPEIO0CTaBICHUS
MYHHIHANAJIbHON YCITYTH.

4.4.2. KoHTpoJib 3a MPEAOCTABICHUEM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI
rpaxnaaH (oObeIUHEHUMN, OpraHU3alMii) OCYHIECTBISETCS B TOpSAKE U (popMax,
YCTAHOBJICHHBIX 3aKOHOJATENBCTBOM Poccuiickoit denepanuu.

5. locyneOnblii (BHeCY1€0HBbII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3meiicTBHS) YIIOJTHOMOYEHHOI0 OPraHa, MHOTO(PYHKIMOHAJIBHOIO LIEHTPA,
OpPraHM3anuii, OCylmecTBAAIIINX (YHKIMHU 110 NPeI0CTABICHUI0
MYHUIHIAJBHBIX YCJIYT, 2 TAK/Ke UX J0JKHOCTHBIX JINII,
MYHUIHNAJBHBIX CIYKAMUX, PA0OTHUKOB

5.1. Uudopmanus 11 3aMHTEPECOBAHHBIX JIUI 00 UX NMPaBe MOAATH KAJI00y

3asBUTENH BOpaBE TMOJATh KanoOy Ha neictBue (Oe3neiicTBue) u (WIH)
pelieHre, MpUHITOE (OCYIIECTBIEHHOE) B XOAE€ MPEAOCTABICHUS MYHHUIIMIATBLHON
YCIYTM  yINOJHOMOYEHHBIM  OpPraHoM, €ro  JODKHOCTHBIM — JUIOM,  JIHOO
MYHULIUMAIBHBIM CHyKamuM, a Takxke pabotHuka OI'KY «IIpaButenbctBo ist
rpaxaany» (pauee — xxanobda).

5.2. OpI‘aHLI MECTHOI'0 CaMOYyIIpaBJICHUA, OPTraHU3AllNHA
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U YIIOJTHOMOYEHHbIE HA PacCMOTPEeHHeE KAJI00bI JINLA, KOTOPBIM MOKeT
OBbITH HaIlPpaBJICHA KaJ100a 3asiBUTEJS B 10CyAeOHOM (BHecya1eOHOM) MOpAIKe

Kanobsl Ha pemenuss U (i) AehcTBUS (Oe31€MCTBUE) MYHUIUIAIBHBIX
CIy)KalllUX  YNOJHOMOYEHHOTO  OpraHa paccMmaTpuBaroTcsi  PykoBogutenem
YIOJTHOMOYEHHOT'O OpraHa.

Kanobst Ha pemenue u (wiu) neiictBue (OesnpeiictBue) PykoBomuTens
YIOJIHOMOYEHHOT'O OpraHa paccMaTpuBarOTCs PyKoBOAMTENIEM YIOIHOMOYEHHBIM

oprasa.
Kanobsl Ha pemenne u (unu) neiictBust (Oe3geiictBue) paborHuka OI'KY
«IIpaBuUTENHCTBO TSt rpakKaaH» paccMaTpUBarOTCS PYKOBOJUTEIEM

OI'KY «IIpaBUTENbCTBO AJISI TPAXKAAH.

Kanobslr Ha pemenue u (i) naercTBus (0e3aelcTBUE) PYKOBOJUTENS
OI'KY «lIlIpaButenscTBO JUIsi TpaxkJaaH» paccmarpuBatorcs I[IpaBuTenbcTBOM
VY 1bsTHOBCKOM 00JIacTH.

5.3. Cnioco0b1 MH(OPMUPOBAHNUA 3asIBUTEJICH 0 MOPSIIKE MOAAYH
U PAcCMOTPEHHs KaJ00bl, B TOM YHCJIe ¢ HCNOAb30BaHueM EquHoro noprana

Nudopmaruio o nopsiike mnojadyd U pacCMOTPEHHUS >KallOObl 3asBUTEIN MOTYT
NOJIYYUTh HA HHPOPMALIMOHHBIX CTEHJaX B MECTax MPeIOCTABICHUS MYyHUIIUTAIbHON
yCIyTH, Ha 0UIIMATBLHOM CaiiTe YIOJIHOMOYEHHOTO opraHa, Ha EnuHom noprase.

5.4. [lepeyeHb HOPMATHUBHBIX MPABOBbIX AKTOB, PEryJIHPYIOIIHNX MOPSIA0K
a0cyeOHOro (BHeCy1e0HOro) 00:KkajJ0BaAHUA pellieHuid 1 AeiicTBUi (0e31eicTBHSA)
YIOJTHOMOYEHHOT0 OpPraHa, MHOTO(p)YHKIIMOHAJILHOI0 IIEHTPa, OpPraHu3aIuii,
OCYHIECTBJSIONUX PYHKIUM 0 MPETOCTABIEHUI0 MYHUIIUNATBHBIX YCJIYT,

a TaKKe MX J0JKHOCTHBIX JIMI, MYHHIIUNATBHBIX CJIYKaIUX, PA0OTHUKOB

Konexc YabsiHOBCKO# 006sacT 00 aAMUHUCTPATUBHBIX MTPABOHAPYIIICHUSX;

Oenepanbubiii  3ak0oH  oT  27.07.2010 Ne 210-®3 «0O06 opranuzanuu
MPEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

[loctanoBnenne IlIpaButensctBa Poccuiickoit ®enpepanuu ot 20.11.2012
Ne 1198 «O ¢enepanpHOil TOCYAapCTBEHHOW WH(MOPMAIIMOHHONW CHCTEME,
oOecrieunBaroIeld MpoIecc A0CyAeOHOro (BHECYAeOHOT0) O00XKaJOBaHMS pPEIICHUN
U aeicTBuil (0e31eicTBHsI), COBEPIIEHHBIX MPU MPETOCTABICHUN TOCYIapCTBEHHBIX
Y MyHULIUMTAJIBHBIX YCIIYT»;

IloctanoBnenne agmuuuctpaunun MO «Ky3oBatoBckuil paiton» Ne 521 or
18.09.2019r. «O6 yrBepxkaeHun IlomokeHnss 00 OCOOCHHOCTSX TOJAYM |
paccMOTpeHuss Kano0 Ha pemieHus u  jeWictBus  (Oe3nmericTBHE) opraHa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyry, a TakKXke JOJDKHOCTHBIX —JIMII,
MYHULIUMAIBHBIX CIYXKaIIUX, y4YaCTBYIOIIMX B MPEJAOCTABICHUU MYHUIIMIAIbHON
YCIIYTd B aIMUHUCTpallMd MyHULIMNAIBLHOTO 00pa3oBanus «Ky30BaToBCKU paiioH»
VY absiHOBCKOM 00s1acTh U €€ OTpaciaeBbIX (PYHKIIMOHAIBHBIX) OpraHaxy.

5.5. HWndopmanusa, ykazaHHas B nyHkrax 5.1 — 5.4 HacTosiero
aJMUHUCTPATUBHOTO PETJIAMEHTa, pa3MelleHa Ha:
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oQUIIMaIBHOM CaiiTe yIOJHOMOYEHHOTO opraHa, EnuHoM nopraie.




[Tpunoxxenne Ne 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY

3ANIPOC (OBPALLIEHUE)?
OJIdA O(l)OpMJIeHI/IH apXI/IBHOﬁ CIIpaBKH, apXHBHOﬁ BBIIIUCKH, apXHBHOﬁ KOIINH,

HH(POPMAILHOHHOT0 NMCbMA
(HyJICHOE NOOYEPKHYMb)

damunust, UMs1, 0TYECTBO (TIPU HAJTMYKH) JIUIIA, TaHHbIC
nacropTa (cepusi, HOMep, KeM BBIJaH, JaTa BbIIauHn),
JIOBEPEHHOCTD

HaumenoBanue opuaudeckoro nuna, (Gamumus, ums,
OTYECTBO (IIPH HAJITUYMH), TOJKHOCTD MIPEICTaBUTEN
FOPUAMYECKOT0 JIMIIA), JOBEPEHHOCTh

damunus, UMs, OTYECTBO, TOJA POXKICHHS JUIA, O
KOTOPOM 3ampalivBaercsi apXMBHas CIpaBKa, apXWBHAs
BBIMMCKA, apxuBHas konus (ykasaTh Bce Ciydyau
W3MeHeHUs! (paMWINK, UMEHH, OT4ecTBa (IIPH HAJIHYHUH),
yKa3aTh CTaTyc (MEeHCHOHEp, 0e3pabOTHBIN, CITy>KaIlui,
pabOTHHK, CTYJIEHT)

Ha 49ne w©WMs BBIIHCHIBATE AapPXUBHYIO CIPABKY,
ApPXHUBHYIO BBITTHCKY, APXHUBHYIO KOIIHIO,
WHQOPMAITMOHHOE MIUCHMO (aJpec PErucTpaIim)

Tema 3ampoca (oOpameHusi) (Hy)XKHOE MOAYEPKHYTH),
Ha3BaHHUC OopraHuv3anuu (Ha3BaHI/Ie BBIIHeCTOHHIeI:I
OpTaHM3all{, C yKa3aHWeM IieXa, y4acTka, OThena
T.0.) B KOTOpoW paboraj, VyUYWJICS 3asBUTENb,
XPOHOJIOTUYECKHE pamKu 3arpammBaeMon
nHpOpMAITUH:

1. TpynoBoi cTaxk € YyKa3aHUMEM 3aHUMaeMOU
JNOJDKHOCTA (HAaXOXKJIEHWEe B JEKPETHOM OTIIYCKE; B
OTITyCKE TI0 yXOAy 3a peOeHKOM (YKaszaTh ITOJHOCTHIO
JIaTy poXxaeHus pedeHka aubo AeTei); B JOITOCPOTHBIX
KOMaH/IMPOBKaX; B y4eOHBIX OTITyCKaX);

2. 3apruiara;

3. Harpaxxnenwue;

5. O0y4eHue; u T.1.

Jns kakoill 1enu 3ampailvBaercsl apXuBHasl CIIpaBKa,
apXuBHAs BBHINKCKA, apXUBHAS KOMHS, HHPOPMAITHOHHOE
MTHCHEMO

VYka3ath criocod BbIAYM pe3ysbTara:

HAIpaBUTh MO TOYTE;

BBIJATh JINYHO B YIIOJTHOMOYEHHOM OPTaHe;

BBIIaTh B MHOTO(YHKIIMOHAIBFHOM IIeHTpe (B ciydae
MOJIaYM 3arpoca Yepe3 MHOrod) YHKITNOHATBHBIN IEHTD);
HAIPaBUTh 10 DJIEKTPOHHOH MOYTe (aJpec IEKTPOHHOI
TOYTHI)

Anpec, 1O  KOTOPOMY  HANpaBUTh  peE3yJIbTAT
MYHHIUNAJIBHOH  yCIyrd, TeneoH  (JIOMallHHH,
paboumii, COTOBBIN)

20 I. Iloanuce

MGTOI[I/I‘IGCKI/IG PEKOMCHAAIINHU 10 UCITIOJIHCHUIO 3alIPOCOB COLUMAJIBHO-TIPABOBOI'0O XapakTepa, yTBGp)KI[éHHBIe

CDGZ[GpaJ'II)HI)IM APXUBHBIM arcHTCTBOM




(nara) (IOANHUCH 3asBUTEINS)



[Ipunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

AKYPHAJ
perucTpanyu 3anpocoB 3asiBUTeJIel, He00X0AMMBIX JJIfl IPeI0CTABJICHUSI MYHMIMIIAJIbHOH yCJIyTIH
«IIpexocTaBjieHHe apXUBHBIX CIIPABOK, APXUBHBIX KONMHA, APXUBHBIX BHINHMCOK, HHPOPMALIMOHHBIX IHCEM,
CBSI3AHHBIX € CONMAJIBLHON 3aIIUTOM, IEHCHOHHBIM O0ecriedeHueM, NMoJIy4eHneM JbIOT U KOMIIEHCALUI,
MOJAr0OTOBJIEHHBIX HA OCHOBE IOKYMEHTOB, HAXOASIIUXCH B MYHMIMIIAJIbHOH COOCTBEHHOCTH»

(Ha3BaHME MYHMLIMTIAJIIEHOTO apXHBa)

Bxons- Hara damuus, [TepeueHb TOKYMEHTOB, OtMmetka 00 OtMmeTKa 0 pe3yabTare Hara Ucxo- ara
il | perucrpa- | HMs, OTYECTBO MIPEI0CTaBICHHBIX OTKa3e B MPEIOCTABIICHUS UCIOJIHE- | JAALIUN | OTIpaB-
HOMED 11707 (pu HANTUYMH), 3asiBUTENIEM MPEIOCTaBICHUN MYHHUIIUTIAJILHOU yCITYTH HUS HOMeEp JICHUS
3ampoca azapec MYHULUIIATBHON BH/]I oTpHIIa- 3amnpoca OTBETA

3asIBUTEIIA YCIIyTH MPEOCTABICHHOMN | TEJIbHBIN 3asIBU-

uH(popMauu pe3ynapTaT TENI0

(TOKyMeHT)
1 2 3 4 5 6 7 8 9 10







